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2006-07 Calendar Errata— Record of Updates to Print Calendar Issued January 2006

Page Section Header Column Original Error Correct Text Comments
62 Provincial (grade 12 level) 1 ELD 092 and ELD 094 add
73 Academic Term 2 (Winter) 3 MATH 216 Elementary Statistics MATH 216 Applied Statistics
82 Managing for Government 3 the short tem the short term
88 Golf Management 2 must compete 500 hours must complete 500 hours
88 Academic Term 5 (Fall) 3 GOLF 250 Managing Club Operations GOLF 250 Managing Golf Club Operations
90 Required Courses 1 BUS 210 Human Resource Mgmt. Foundations BUS 210 HR Management Foundations
92 Professional Accounting 3 completion fo the PACE completion of the PACE
95 CMA 3 250-370-4130 250-370-4137
96 Chartered Accountant (CA) 1 250-370-4130 250-370-4137
96 Credit Union 1 250-370-4130 250-370-4137
96 Local Government 2 ...in Co-operation with Camosun... ...in co-operation with Camosun...
96 Local Government 2 Open Learning Agency Thompson Rivers University-Open Learning
127 Academic Term 1 (Quarter 3) 1 COMP 162 Introductions to... COMP 162 Introduction to...
128 Academic Term 5 (Quarter 2) 1 COMP 249 Oracle DBA COMP 249 Database Administration wrong title
129 Academic Term 1 (Quarter 1) 2 MATH 172 Basic Technical Math's 1 MATH 172 Basic Technical Mathematics 1
129 Academic Term 2 (Quarter 2) 3 MATH 173 Basic Technical Math's 2 MATH 173 Basic Technical Mathematics 2
132 Academic Term 3 1 ELEX 159 Electronic Communications (3.0 credits) add to Quarter 3
134 Electronics Engineering Bridge 2 Electronics Engineering Bridge Electrical Engineering Bridge
The Electronics Engineering Bridging program... The Electrical Engineering Bridging program...
164 COMP 249 2 COMP 249 Databse Administration COMP 249 Database Administration
169 ECCE 150 1 ...C+in English 12 or assessment Prerequisite(s): C+ in English 12 or assessment
177 ENGR 158 Applications in Computing 1 (2 credits) Q1, Q4 (1, 3,0, 0) (2 credits) Q1 (1, 3,0, 0) Q1 only
213 Index: R 3 Refund Policy.............. 48 remove duplicate info




President’s Welcome

The freedom choice brings.

As a student today, you are faced with
countless choices: full-time or part-time,
college or university, stay near home or
study away.

At Camosun College, we provide you, our
students, with enough freedom to make
clear choices: hands-on learning, smaller
classes, dedicated instructors, flexible
schedules, friendly campuses and over 70
different programs to select from in adult
upgrading, the applied arts and sciences,
trades, technologies, business and health
and human services.

In the next decade, Canada will face critical
skill shortages in nearly every one of these
economic sectors because of baby-boomer
retirements and economic growth. In BC
alone, more than one million jobs will open

up. Forty-four per cent of these openings
will require a college education (only 29 per
cent will require university completion).

Camosun College is an important part of
the solution. Here you can choose to gain
entry level skills to get into the workforce
in short order, learn new skills to stay
abreast of technological change, or ladder
your education from the certificate level

to a diploma and onto an applied degree,
like Camosun’s first-ever Bachelor Degree in
Business Administration, Accounting.

Since 1971, Camosun College has graduated
more than 70,000 students. Our graduates’
successes speak for themselves. Ninety-one
per cent of Camosun’s recent graduates are
either working or continuing with further
studies. Ninety-three per cent of our trades
apprentices are currently working.

Camosun helps you get the right
combination of skills and knowledge to
meet your particular career and educational
goals. We want you to succeed, so
remember to take advantage of all the
services our campuses have to offer:
academic advising, learning skills, career
resources, writing services, employment
services, libraries, child care, recreation,
athletics and more.

Thank you for choosing Camosun College.
Enjoy your time here and get involved in
your campus community. Best wishes on
a successful year and a rewarding journey
ahead.

Dr. Elizabeth Ashton

President
Camosun College

2 4 1-877-554-7555

LANSDOWNE » ph 250-370-3550 - fax 250-370-3551

INTERURBAN » ph 250-370-3550 - fax 250-370-3551



College History

Camosun College enrolled its first students
in September 1971 when it opened as a
two-year institution offering university
transfer, vocational and upgrading courses
to the residents of southern Vancouver
Island.

The roots of the College reach back as far
as 1914 when the Young Building was built
as Victoria’s first Normal School on part of
a seven and a half acre plot belonging to
the Hudson’s Bay Company. The school’s
enrolment at that time was about 275.

During the war, the Young Building was
converted into a military hospital. It

was not until 1946 that the building was
returned to its original function. This time,
however, it was shared by the Normal
School and by Victoria College, which
became united in 1955.

In 1967 the Normal School and Victoria
College moved to the site of the Gordon
Head Campus of the University of Victoria
and the Institute of Adult Studies was
established by the Greater Victoria School

Board. The Institute of Adult Studies made
its home in the Ewing Building and became
the first centre in Canada to offer daytime
courses for adults wishing to upgrade to
high school graduation.

From the inception of the Institute, local
interest in a community college grew. On
October 9, 1970 Victoria residents voted

in favour of establishing a college, and
soon plans for “Juan de Fuca” College
were underway. The provincial government
formally approved the college on

October 27, 1970.

In 1971 the college councilors voted on a
name change, and “Camosun” (pronounced
Cam-0O-sun) was chosen, as it was an

early name for Victoria. It is originally a
Lekwungen (Songhees) name for an area of
Victoria where different waters meet and
are transformed.

By September of 1971 the final steps toward
the realization of a college were taken
when Camosun (Lansdowne campus) and the

BC Vocational School (Interurban campus)
merged to become BC’s ninth community
college — Camosun College.

Today Camosun College celebrates 35 years
of excellence in education and service to
its community. Now one of the leading
community colleges in the province,
Camosun serves more than 8,200 students in
credit and vocational programs and another
9,500 students in part-time continuing
education courses. Camosun is also one of
the 12 largest organizations in Victoria with
an economic impact of over $170 million
per year.
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Interurban Campus

4461 Interurban Road
Victoria BCV9E 2C1

Located in Saanich, Interurban campus
enjoys a rural country-like setting, while
being only a short 15 minute drive from
downtown. More than 3,700 students attend
classes at Interurban campus, enrolled

in trades, technology, business or access
programs.

Conveniently close to Interurban Road,

the Campus Centre is the first point of
entry for people seeking information

about Camosun programs and services.

The Campus Centre houses Information &
Registration, the career resource centre,
academic advising, counselling, student and
alumni employment services, the bookstore,
library, fitness centre, Student Society
offices and a number of administrative
offices, meeting rooms and classrooms.

On the courtyard side of the building the
attractive clock-tower faces a totem pole
carved especially for Camosun by Richard
Hunt, as part of the 1994 Commonwealth

Central to the campus sits the Helmut
Huber Cook Training Centre, where the
campus community enjoys nutritious and
reasonably-priced meals for breakfast and
lunch, prepared by students in the Culinary
Arts program. In the evening, part of the
cafeteria is transformed into the Classroom
Restaurant, where chefs-in-training provide
a delightful gourmet dining experience.

On the north end of the campus, the Jack
White and John Drysdale buildings house
the offices of Continuing Education and
Contract Training and most of Camosun’s
trades programs. Several entry level,
apprenticeship, pre-employment and
upgrading programs operate year-round,
all providing an effective mix of in-class
learning and hands-on shop work.

Atop the hill, overlooking the campus,
you’ll find the Technology Centre and the
Centre for Business and Access.

Joined together in the middle, these
buildings provide a welcoming atmosphere
for students, with plant-filled atriums and
interesting architecture.

In the campus Childcare Centre, infants and
toddlers receive high quality daily care. The
Centre is surrounded by natural woodland,
fields and walking trails.

Behind the campus sits the new Vancouver
Island Technology Park, providing easy
access for Camosun faculty and students
entering into partnerships with local
industry and research projects.

Interurban is also the future site of a centre
for academic and athletic excellence:

the Pacific Sport Institute — still in the
development stages.

Games legacy.
A

D

Interurban Campus
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Parking Key

®@-2a Student/Visitor

@-2b Staff

@3 Student/Visitor

@4 staff

@-5 Staff/Student

®@-6 Visitor (Metered)

@7 Staff/Visitor (Metered)
Student/Visitor

Bus Stop

Emergency Blue Phones

Parking meter

Buildings Key Code

Campus Centre 1 cC
John Drysdale Building 2 JD
JackWhite Building 3 JW
Technologies Centre 4  TEC
Centre For Businessand Access 5  CBA
elmut Huber Cook Training Centre 6 CAF
PortableA 7 PA
Coffee Shop 8  COF
Receiving / Printshop Building 9  RPM
Maintenance Building 10  MAI
Childcare Centre 11 DAY

6 4 1-877-554-7555

LANSDOWNE » ph 250-370-3550 - fax 250-370-3551

INTERURBAN » ph 250-370-3550 - fax 250-370-3551



Lansdowne Campus

3100 Foul Bay Road
Victoria BCV8P 5J2

Lansdowne campus is located high on the
corner of Lansdowne and Foul Bay Roads,
offering spectacular views of Victoria and
the Olympic mountains.

Each semester, Lansdowne campus has
4,500 students enrolled in university
transfer, college preparatory and access
programs as well as career programs in
arts, science, business, health and human
services.

The campus facilities are surrounded

by scenic tree-lined grounds. The Alan
Batey Library, opened in 1991, is located
prominently in the centre of the campus.
The Dental Health Education Centre,

Centre.The Isabel Dawson building is the
centre for most student services including
Information & Registration, academic
advising, financial aid, assessment,
counselling and the career resource centre.

The Fisher building houses the campus
bookstore and cafeteria, as well as many
classrooms, labs and offices for nursing,
biology, physics, chemistry and other
disciplines. The Paul Building and Richmond
House also provide space for classrooms,
labs and offices. The child care centre looks
after about 30 children on campus.

In the southeast corner of the campus
the Dunlop House serves as a lovely
heritage setting for the Hotel/Restaurant
Management program’s student-operated
restaurant.

In striking contrast to all the facilities on
campus, the 1914 Young Building with its
famous clock tower and Italian Renaissance
architecture, presides over the south-west
corner of the campus. After two years of
restoration and a comprehensive community
fund raising campaign, the Young Building
now stands as an historic landmark
symbolizing community education and
service. With its preserved heritage exterior
and modernized interior, the Young Building
is now prepared to serve the education

and training needs of Victoria for another
100 years.

opened in 1990, stands opposite the Library.
The newest facility on campus is the Wilna
Thomas Building with its adjoining Cultural

Parking Key

@-1 staff (day)
Visitor (evening)

®-1a Disabled

@2 Staff

@-3 Visitor (metered)

@5 Staff

@6 Student/Visitor

®@-7 Carpool

@8 staff

&b Covered bicycle parking
Bus Stop

? Parking meter

Argyle Avenue

Lansdowne Campus

@ Emergency Blue Phones

Lansdowne Road

10

Buildings Key Code

Dawson Building 1 ID
Paul Building 2 P
WilnaThomasBldg. 3~ WT
WilnaThomas 3a WT

Cultural Centre
Dunlop House 4 D
Dental Building 5  DNT
6
7

Library/Media Centre LMC
Ewing Building
Young Building 9
Fisher Building 10 F

Visual Arts Buildings 11  VSA
Richmond House 12 RH
Receiving 13
Childcare Centre 14 AH
Grounds Building 15 GMT

VISIT USONTHEWEB » camosun.ca ¢ SEND EMAIL » info@camosun.bc.ca > 7



Calendar of Events 2006/2007

2006 College Closures 2007 College Closures
January 2 New Year’s Day January 1 New Year’s Day
February 10 College Connections Day February 9 College Connections Day
April 14 Good Friday April 6 Good Friday
April 17 Easter Monday April 9 Easter Monday
May 22 Victoria Day May 21 Victoria Day
July 3 Canada Day July 2 Canada Day
August 7 BC Day August 6 BC Day
September 4 Labour Day September 3 Labour Day
October 9 Thanksgiving October 8 Thanksgiving
November 13 Remembrance Day November 12 Remembrance Day
December 25 - January 1 | Holiday Break December 25 - January 1 | Holiday Break

The Calendar of Events is compiled prior to the school year. Therefore, the College reserves the right
to modify or cancel any program, course, timetable or objective without notice or prejudice.

Semester System 2006

Important Dates 2006

Quarter System 2006

February 2006

2006/2007 College Calendar available.

February 2006

January 2 New Year’s Day Holiday Observed — College Closed. January 2

January 3 College reopens afer Holiday Break. January 3

January 9 Most Winter ‘06 and Quarter 2 credit programs/courses commence. January 3
Fee Deadline: For students enrolled in Winter ‘06 and Quarter 2. Students who wish to withdraw

January 23 must drop class(es) prior to fee deadlines or will be required to pay remaining fees. Refer to late January 17
fee penalties in the Fees and Financial Policies and Procedures section.

February Winter ‘06 and Quarter 2 Final Examination Schedule posted. February

February 9 Student Services Closed. February 9

February 9-10

Reading Break 2006. Note: Students in Trades and in programs offered on the Quarter System
remain in school February 9.

February 10

February 10

College Connections Day — College Closed.

February 10

February 14

Deadline to apply for Winter 2006 Foundation Bursaries.

February 14

Last day to WITHDRAW from most Quarter 2 ‘06 courses without a failing grade. Last day to CHANGE
to AUDIT for most Quarter 2 ‘06 courses.

February 21*

February 28

Application deadline for University Transfer, Associate Degree, College Preparatory and specified
Part-time Career programs for Spring ‘06, Summer ‘06 and Spring/Summer ‘06.

February 28

Application deadline for current BC/Yukon High School students to apply in order to be provisionally
considered for September 2006 based upon their interim grades in May 2006.

February 28

March Spring/Summer 2006 and Quarter 3 and 4 Timetable available on Camlink. March
Deadline to submit Application to Graduate/Request for Credentials for inclusion in June 2006

March 1 : March 1
Graduation Ceremony.

N Last day to WITHDRAW from most Winter ‘06 courses without a failing grade. Last day to CHANGE to

March 13 . .
AUDIT for most Winter ‘06 courses.
Last day to request $100 deposit refund after withdrawing from ALL Quarter 3 ‘06 courses. March 13
Last day of instruction for most Quarter 2 ‘06 courses. March 17
Examination period for Quarter 2 ‘06. March 20-24

* Where courses are offered on terms other than Semester or Quarter, the official date to withdraw is at 66% of the course length.

To request the $100 deposit refund, students must fully withdraw from all courses 21 calendar days
prior to the start of class (in writing or by email to info@camosun.bc.ca).

8 4 1-877-554-7555

LANSDOWNE » ph 250-370-3550 - fax 250-370-3551

INTERURBAN » ph 250-370-3550 - fax 250-370-3551



Semester System 2006

Important Dates 2006

Quarter System 2006

Most Quarter 3 ‘06 courses commence.

April 3

April 13 Last day of instruction for most Winter ‘06 courses.
Fee Deadline: For students enrolled in Quarter 3 ‘06. Students who wish to withdraw must drop
class(es) prior to fee deadlines or will be required to pay remaining fees. Refer to late fee penal- April 18
ties in the Fees and Financial Policies and Procedures section.
April 14 Good Friday — College Closed. April 14
April 17 Easter Monday — College Closed. April 17
Aoril 18 Last day to request $100 deposit refund after withdrawing from ALL Spring ‘06
P (7-week) and Spring/Summer ‘06 (14-week) courses.
April 18-22, 24-26 Examination period for Winter ‘06.

May Fall 2006 and Quarter 1 Timetable available on Camlink. May
May Spring ‘06, Spring/Summer and Quarter 3 Final Examination schedule posted. May
Application deadline for University Transfer, Associate Degree, College Preparatory and specified

May 1 .
Part-time Career programs for Fall 2006.
May 8 Most Spring ‘06 (7-week) courses commence.
May 8 Most Spring/Summer ‘06 (14-week) courses commence.
Fee Deadline: For students enrolled in Spring ‘06 (7-week). Students who wish to withdraw must
May 15 drop class(es) prior to fee deadlines or will be required to pay remaining fees. Refer to late fee
penalties in the Fees and Financial Policies and Procedures section.
May 22 Victoria Day — College Closed. May 22
Fee Deadline: For students enrolled in Spring/Summer ‘06 (14-week). Students who wish to with-
May 23 draw must drop class(es) prior to fee deadlines or will be required to pay remaining fees. Refer to
late fee penalties in the Fees and Financial Policies and Procedures section.
Last day to WITHDRAW from most Quarter 3 ‘06 courses without a failing grade. Last day to May 23
CHANGE to AUDIT for most Quarter 3 ‘06 courses. y
Last day to request $100 deposit refund after withdrawing from ALL Quarter 4 ‘06 courses. June 5
June 7* Last day to WITHDRAW from most Spring ‘06 (7-week) courses without a failing grade. Last day to
CHANGE to AUDIT for most Spring ‘06 courses.
June 13 Last day to request $100 deposit refund after withdrawing from ALL Summer ‘06
(7-week) courses.
June 16 College Graduation Ceremony 2006. June 16
Last day of instruction for most Quarter 3 ‘06 courses. June 16
Examination period for Quarter 3 ‘06. June 19-23
June 23 Last day of instruction for most Spring ‘06 (7-week) courses
Most Quarter 4 ‘06 courses commence. June 26
June 26-28 Examination period for Spring ‘06.
July Summer ‘06 and Quarter 4 ‘06 Final Examination Schedule posted. July
July 3 Canada Day Observed — College Closed. July 3
Deadline to submit Application to Graduate/Request for Credentials for inclusion in October 2006
July 4 - July 4
Graduation Ceremony.

July 5 Most Summer ‘06 (7-week) courses commence.

July 10* Last day to WITHDRAW from Spring/Summer ‘06 (14-week) courses without a failing grade. Last

Y day to CHANGE to AUDIT for most Spring/Summer ‘06 (14-week) courses.

Fee Deadline: For students enrolled in Summer ‘06 (7-week) and Quarter 4 ‘06. Students who

July 12 wish to withdraw must drop class(es) prior to fee deadlines or will be required to pay remaining July 10
fees. Refer to late fee penalties in the Fees and Financial Policies and Procedures section.

August 4* Last day to WITHDRAW from Summer ‘06 courses without a failing grade. Last day to CHANGE to

AUDIT for most Summer ‘06 courses.

* Where courses are offered on terms other than Semester or Quarter, the official date to withdraw is at 66% of the course length.

To request the $100 deposit refund, students must fully withdraw from all courses 21 calendar days

prior to the start of class (in writing or by email to info@camosun.bc.ca).

VISIT USONTHEWEB » camosun.ca ¢ SEND EMAIL » info@camosun.bc.ca



Semester System 2006 Importa nt Dates 2006 Quarter System 2006
August 7 British Columbia Day — College Closed. August 7
August 11 Last day of instruction for most Spring/Summer ‘06 (14-week) courses
Last day to WITHDRAW from most Qua}rter 4 ‘06 courses without a failing grade. Last day to August 14*
CHANGE to AUDIT for most Quarter 4 ‘06 courses.
August 14-18 Examination period for Spring/Summer ‘06 (14-week) courses
August 16 Last day to request $100 deposit refund after withdrawing from ALL Fall ‘06 courses.
August 22 Last day of instruction for most Summer ‘06 ( 7-week) courses
August 23-24 Examination period for Summer ‘06 courses.
September 4 Labour Day — College Closed. September 4

September 5

Most Fall ‘06 credit programs/courses commence.

Last day to request $100 deposit refund after withdrawing from ALL Quarter 1 ‘06 courses.

September 5

Last day of instruction for most Quarter 4 ‘06 courses.

September 8

Examination period for Quarter 4 ‘06.

September 11-15

September 19

Fee Deadline: For students enrolled in Fall ‘06. Students who wish to withdraw must drop class(es)
prior to fee deadlines or will be required to pay remaining fees. Refer to late fee penalties in the
Fees and Financial Policies and Procedures section.

Most Quarter 1 ‘06 credit programs/courses commence.

September 25

October Fall ‘06 and Quarter 1 ‘06 Final Examination Schedule posted. October
October Winter ‘07 and Quarter 2 ‘07 timetable available October
October 9 Thanksgiving Day — College Closed. October 9
Fee Deadline: For students enrolled in Quarter 1 ‘06. Students who wish to withdraw must drop
class(es) prior to fee deadlines or will be required to pay remaining fees. Refer to late fee penal- October 10
ties in the Fees and Financial Policies and Procedures section.
October 10 Last day for new Fall ‘06 and anrter 1 students who have extended health and/or dental benefits October 10
to opt out of the Student Benefits Plan.
October 10 Deadline to apply for Fall 2006 Foundation Bursaries. October 10
October 27 College Graduation Ceremony 2006 October 27
October 31 Application deadline for University Transfer, Associate Degree, College Preparatory and specified October 31

Part-time Career programs for Winter 2007.

November 7*

Last day to WITHDRAW from most Fall ‘06 courses without a failing grade. Last day to CHANGE to
AUDIT for most Fall ‘06 courses.

November 13

Remembrance Day Observed — College Closed.

November 13

Last day to WITHDRAW from most Quarter 1 ‘06 courses without a failing grade. Last day to
CHANGE to AUDIT for most Quarter 1 ‘06 courses.

November 14*

Last day of instruction for most Quarter 1 ‘06 courses.

December 8

December 9

Last day of instruction for most Fall ‘06 courses.

December 11-16, &

December 18-19

Examination period for Fall ‘06 and Quarter 1 ‘06.

December 11-15

Last day to request $100 deposit refund after withdrawing from ALL Quarter 2 ‘07 courses.

December 12

December 18

Last day to request $100 deposit refund after withdrawing from ALL Winter ‘07 courses.

December 25 —
January 1

Holiday Break — College Closed

December 25 —
January 1

* Where courses are offered on terms other than Semester or Quarter, the official date to withdraw is at 66% of the course length.

To request the $100 deposit refund, students must fully withdraw from all courses 21 calendar days

prior to the start of class (in writing or by email to info@camosun.bc.ca).

10 4 1-877-554-7555

LANSDOWNE » ph 250-370-3550 - fax 250-370-3551

INTERURBAN » ph 250-370-3550 - fax 250-370-3551



Semester System 2007 Important Dates 2007 Quarter System 2007

January 2 College reopens after Holiday Break. January 2
Most Quarter 2 ‘07 credit programs/courses commence. January 2
January 8 Most Winter ‘07 credit programs/courses commence.

Fee Deadline: For students enrolled in Winter ‘07 and Quarter 2 ‘07. Students who wish to withdraw
January 22 must drop class(es) prior to fee deadlines or will be required to pay remaining fees. Refer to late fee January 16
penalties in the Fees and Financial Policies and Procedures section.

Last day for new Winter ‘07 students who have extended health and/or dental benefits to opt out of

January 22 the Student Benefits Plan. January 22

February 2007/08 College Calendar available. February

February Winter ‘07 and Quarter 2 ‘07 Final Examination Schedule posted. February

February 8 Student Services Closed. February 8

February 8-9 Readmg Break 2007. Note: Students in Trades and in programs offered on the Quarter System remain February 9
in school February 8.

February 9 College Connections Day — College Closed. February 9

February 13 Deadline to apply for Winter 2007 Foundation Bursaries. February 13
Last day to WITHDRAW from most Quarter 2 ‘07 courses without a failing grade. Last day to CHANGE February 20*
to AUDIT for most Quarter 2 ‘07 courses. y
Application deadline for current BC/Yukon High School students to apply in order to be provisionally

February 28 considered for September 2007 based upon their interim grades in May 2007. February 28

February 28 Application deadline for University Transfer, Associate Degree, College Preparatory and specified Part-

v time Career programs for Spring ‘07, Summer ‘07 and Spring/Summer ‘07.

March Spring/Summer 2007 and Quarter 3 and 4 Timetable available on Camlink. March
Deadline to submit Application to Graduate/Request for Credentials for inclusion in June 2007

March 1 . March 1
Graduation Ceremony.

. Last day to WITHDRAW from most Winter ‘07 courses without a failing grade. Last day to CHANGE to

March 12 . .
AUDIT for most Winter ‘07 courses.
Last day to request $100 deposit refund after withdrawing from ALL Quarter 3 ‘07 courses. March 12
Last day of instruction for most Quarter 2 ‘07 courses. March 16
Examination Period for Quarter 2 ‘07. March 19-23
Most Quarter 3 ‘07 courses commence. April 2

April 6 Good Friday — College Closed. April 6

April 9 Easter Monday — College Closed. April 9

April 14 Last day of instruction for most Winter ‘07 courses.

April 16 Last day to request $100 deposit refund after withdrawing from ALL Spring ‘07

P (7-week) and Spring/Summer ‘07 (14-week) courses.

Fee Deadline: For students enrolled in Quarter 3 ‘07. Students who wish to withdraw must drop
class(es) prior to fee deadlines or will be required to pay remaining fees. Refer to late fee penalties in April 16
the Fees and Financial Policies and Procedures section.

April 16-21, & N . - .

April 23-24 Examination period for Winter ‘07.

May Spring ‘07, Spring/Summer ‘07 and Quarter 3 ‘07 Final Examination schedule posted. April

May Fall 2007 and Quarter 1 Timetable available on Camlink. May

Mav 1 Application deadline for University Transfer, Associate Degree, College Preparatory and specified May 1

y Part-time Career programs for Fall 2007. Y
May 7 Most Spring ‘07 (7-week) courses commence.
May 7 Most Spring/Summer ‘07 (14-week) courses commence.

* Where courses are offered on terms other than Semester or Quarter, the official date to withdraw is at 66% of the course length.
To request the $100 deposit refund, students must fully withdraw from all courses 21 calendar days
prior to the start of class (in writing or by email to info@camosun.bc.ca).

VISIT USONTHEWEB » camosun.ca ¢ SEND EMAIL » info@camosun.bc.ca > 11



Semester System 2007 Important Dates 2007 Quarter System 2007

Fee Deadline: For students enrolled in Spring ‘07 (7-week). Students who wish to withdraw must
May 14 drop class(es) prior to fee deadlines or will be required to pay remaining fees. Refer to late fee pen-
alties in the Fees and Financial Policies and Procedures section.

May 21 Victoria Day — College Closed. May 21
Last day to WITHDRAW from most Quarter 3 ‘07 courses without a failing grade. Last day to CHANGE

to AUDIT for most Quarter 3 ‘07 courses. May 227
June College Graduation Ceremony 2007. June
Last day to request $100 deposit refund after withdrawing from ALL Quarter 4 ‘07 courses. June 4
June 6* Last day to WITHDRAW from m_ost Spring ‘07 (7-week) courses without a failing grade. Last day to
CHANGE to AUDIT for most Spring ‘07 courses.
June 13 Last day to request $100 deposit refund after withdrawing from ALL Summer ‘07 (7-week) courses.
Last day of instruction for most Quarter 3 ‘07 courses. June 15
Examination period for Quarter 3 ‘07. June 18-22
June 22 Last day of instruction for most Spring ‘07 (7-week) courses.
Most Quarter 4 ‘07 courses commence. June 25
June 25-27 Examination period for Spring ‘07.
July Summer ‘07 and Quarter 4 ‘07 Final Examination Schedule posted. July
July 2 Canada Day Observed — College Closed. July 2
July 3 Deadling to submit Application to Graduate/Request for Credentials for inclusion in October 2007 July 3
Graduation Ceremony.
July 4 Most Summer ‘07 (7-week) courses commence.
July 9* Last day to WITHDRAW from Spring/Summer ‘07 (14-week) courses without a failing grade. Last day

to CHANGE to AUDIT for most Spring/Summer ‘07 (14-week) courses.

Fee Deadline: For students enrolled in Summer ‘07 and Quarter 4 ‘07. Students who wish to with-
July 11 draw must drop class(es) prior to fee deadlines or will be required to pay remaining fees. Refer to July 9
late fee penalties in the Fees and Financial Policies and Procedures section.

Last day to WITHDRAW from Summer ‘07 courses without a failing grade. Last day to CHANGE to

August 3* AUDIT for most Summer ‘07 courses.

August 6 British Columbia Day — College Closed. August 6

August 11 Last day of instruction for most Spring/Summer ‘07 (14-week) courses.
Last day to WITHDRAW from E’nost Quarter 4 ‘07 courses without a failing grade. Last day to CHANGE August 13*
to AUDIT for most Quarter 4 ‘07 courses.

August 13-17 Examination period for Spring/Summer ‘07 (14-week) courses.

August 14 Last day to request $100 deposit refund after withdrawing from ALL Fall ‘07 courses.

August 21 Last day of instruction for most Summer ‘07 (7-week) courses.

August 22-23 Examination period for Summer ‘07 (7-week) courses.

September 3 Labour Day — College Closed. September 3
Last day of instruction for most Quarter 4 ‘07 courses. September 7
Examination period for Quarter 4 ‘07. Sept 10-14

September 4 Most Fall ‘07 credit programs/courses commence.
Most Quarter 1 ‘07 credit programs/courses commence. September 24

* Where courses are offered on terms other than Semester or Quarter, the official date to withdraw is at 66% of the course length.
To request the $100 deposit refund, students must fully withdraw from all courses 21 calendar days
prior to the start of class (in writing or by email to info@camosun.bc.ca).

12 4 1-877-554-7555 LANSDOWNE » ph 250-370-3550 - fax 250-370-3551 INTERURBAN » ph 250-370-3550 - fax 250-370-3551



Camosun College Student Society

Welcome from the CCSS
and Local 75 of the
Canadian Federation

of Students

Your Student Society is a service provided to
you, the student, to help make your post-
secondary experience both more enjoyable
and productive. As a student society that
functions on all of Camosun’s campuses,
we are comprised of a board of 22 students
who pride themselves in giving back to the
college community. Camosun College is
also a member of the Canadian Federation
of Students, which is a national student
organization focused on the progression

of student rights, and the advancement of
post-secondary education.

Some of our key issues are the advocacy of
student rights, such as tuition costs, and
providing a student friendly environment.
We do this through a number of programs
such as our Walk Safer program, our U-Pass,
our food bank, the International Student
Identity Card and our student handbook.
The CCSS also funds other resources such as
the Women’s Centre, First Nations Student
Association (FNSA), Pride Centre and the
Students with Disabilities Lounge.

Our society also provides members who

are full-time students with a health and
dental plan, and have recently been able
to offer an optical plan. Along with our
student representatives, there are our many
volunteers and staff members who are
available to provide you with assistance. All
of these services, along with our clubs and
entertainment events, are made possible
through the student fees you pay as a
member of the CCSS.

You are welcome to attend our many
functions such as our beverage gardens,
guest speakers and movie nights. As a
student, we also encourage you to become
involved in the preservation of student
rights by becoming not only informed of
the current issues, but by also participating
in student movement campaigns and
functions.

Tuition costs continue to soar, and it is up to
us to help mitigate this with our voice and
our actions. So please stop by the Student
Society office on your campuses and enjoy
your time at Camosun College.

Vishal Ahuja
External Executive

CCSS Activities
The Student Handbook

Every year the Student Society publishes a
student handbook. The handbook contains
information specifically relevant to
Camosun College students. The handbook
is available to all students at the Student
Society office.

Welcome Week

Every year the Student Society funds and
organizes activities to help students get
oriented and enjoy their first week at
Camosun.

Student Advocacy

Student Advocates are proactive by
spreading awareness of student rights and
responsibilities. In matters of conduct or
grades an Advocate can guide you through
Camosun’s appeal structure. Advocates can
also refer students to other resources while
offering support and guidance during those
stressful processes. If you require advice or
someone to accompany you to a meeting
please call 250-370-3644 or stop into your
nearest Student Society office.

Child Care Support
Phone: 250-370-4880

Lansdowne Campus: Toddler, Preschool
Interurban Campus: Infant, Toddler,
Preschool

The CCSS passed a Child Care Levy in

a Student Referendum (April 2005). All
students pay a levy of $1 per month to
support on-campus child care at Camosun
College.

Club Funding

The Student Society recognizes and supports
clubs at Camosun College by providing
funding and other resources to student
clubs. If you are interested in forming or
getting involved with a club, contact the
CCSS at either campus.

Emergency Student Aid

Part of the funds raised by the Student
Society fees collected go to providing
emergency bursaries to help students in
unforeseen financial difficulties. These
moneys are matched by the provincial
government. For further information
contact the Financial Aid & Awards office at
either campus.

First Nations Student
Association

Lansdowne Campus: Y 314
Phone: 250-370-3218

FNSA is run by the First Nations students

of Camosun College for First Nations
students. We offer various services like a
lunch program, cultural support through
Elder’s Dinners, talking circles, feasts and
community awareness and outreach through
Aboriginal Awareness Week. Come on in,
grab a coffee and socialize.

Food Bank

The CCSS commits part of its resources,
and receives donations from the college
community to operate a confidential food
bank service. The food banks are located at
the CCSS office at each campus.

Housing

The CCSS maintains an internet listing
service where students can find affordable
accommodation and roommates. Posters
advertising housing opportunities are also
placed on bulletin boards around the two
main campuses. For more information, or if
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you would like to list accommodation, visit
the CCSS website at myidealhome.com/
ccss. Contact the CCSS office.

Levies and Fees

The Camosun College Student Society sup-
ports a number of initiatives through levies
passed by student referendum, supporting:
a Building Fund, designed to raise funds to
build a Student Society building at some
point in the future ($3.50/month); a fee
for membership in the Canadian Federation
of Students ($1.87/month); a Child Care
levy to support students as parents ($1/
month); a levy to support the ongoing CCSS
operations and services ($6.54/month); a
Student Benefits Plan levy to provide most
students with Extended Health and Dental
benefits ($48.50/term each, Sept and Jan,
to 12 months coverage); a Recreation and
Athletics levy ($5.56/month); a Recyled
Paper levy to raise funds to work in partner-
ship with the College to move toward using
only recycled paper throughout the College
($0.30/month); and a UPass levy represent-
ing 25% of the cost of an adult monthly bus
pass ($15.25/month).

Ombudsman

Email: ombuds@camosun.bc.ca
Phone: 250-370-3405

The CCSS and College administration co-
fund the Ombudsman office. If you have
gone through the normal channels and still
feel that you are not being treated fairly or
you have a problem and do not know where
to turn, contact the Ombudsman office.

Pride Collective
Phone: 250-370-3429

Lansdowne Campus: F 114
Interurban Campus: CC 133

The Pride Collective provides resources,
support and a safe, social setting for all
gay, lesbian, bisexual, transgender and two-
spirited Camosun students.

Student Benefits Plan

Phone: 250-370-1614
Email: ccssplan@camosun.bc.ca

Lansdowne Campus: RH 101
Interurban Campus: CC 117

The CCSS provides full-time students with
an affordable health and dental plan. All
students who are taking nine (9) hours, or
more, a week in an eligible post-secondary
program, are enrolled in the plan. If
students already have extended health or
dental coverage, they may opt out of the
plan, and receive a refund of the fees they
have paid. Opt out deadlines for the plan
will be posted at the start of each semester.

The Nexus

Phone: 250-370-3591
Lansdowne Campus: RH 201

CCSS fees fund the student newspaper
published once every two weeks. The
paper serves to inform students about the
college and larger community. Students are
encouraged to get involved in running and
contributing to their student paper.

UPass

The UPass is a service that is provided by
the Camosun College Student Society in
conjunction with the UVSS and the UVIC
Graduate Student Society. Everyone who is
a member of the Camosun College Student
Society is automatically eligible to receive
a UPass. The UPass offers bus passes to
students at about one quarter of the regular
cost.

Used Books

The CCSS operates an online used book
exchange via their webpage. To sell
textbooks, drop by the CCSS office, fill

out a registration form and the books will
be added to the database. To buy used
textbooks, you can access the CCSS website
at www.camosunstudent.org.

Walk Safer Program
Phone: 250-370-3666

Walk Safer is a personal safety initiative
involving campus patrols and escorts during
evening hours (September through April)

by screened volunteers. This program
hopes to encourage a sense of personal and
community safety.

Women'’s Centre

Lansdowne Campus: RH 102
Phone: 250-370-3484

Interurban Campus: CC 133
Phone: 250-370-4071

The Women’s Centres are safe places for
women, organized by women. The Centres
offer comfortable meeting places to
connect with women and to plan women
centered events. The Centres’ libraries
include materials on issues such as equality,
health, violence, sexuality, as well as
several other women’s related issues. The
Resource Centres are open to all women
and men of the college community.

Who Makes These Decisions?

All decisions about policies or money spent
are ultimately accountable to the elected
student council. Elections are held twice
per year and any student can run for a
position on the 21-member council. Every
year there is a General Meeting where
audited financial statements are adopted
and changes to the CCSS bylaws are
debated and decided on.

Further information on these matters,
policy manuals, financial statements and
CCSS bylaws are available at any of the
CCSS offices for all students.

Where Are We?

Lansdowne Campus: LMC 107
Phone: 250-370-3590
Fax: 250-370-3693

Interurban Campus: CC 111
Phone: 250-370-3868
Fax: 250-370-3830
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Services for Students

Academic Advising

Hours of operation for Academic Advising
are under review. Please refer to
camosun.ca for current information.

Lansdowne Campus: ID Main
Phone: 250-370-3550 (messages)
Fax: 250-370-3551

MTW 9 am to 4 pm
R 9 am to 5:30 pm
F 9 am to 2 pm

Interurban Campus: CC 2nd Floor
Phone: 250-370-3550 (messages)
Fax: 250-370-3750

MT 11 am to 1 pm and
2 pm to 4 pm

W 9amto1lpm

R 9 am to 11:30 am and
1 pm to 3 pm

F Closed

Academic Advisors provide information

on college programs, courses, degrees,
diplomas and certificates and have
information on educational requirements
for many different careers. Advisors work
closely with students helping them to
define and develop educational or personal
learning plans based on their career and
educational goals. Advisors have in-depth
knowledge of all Camosun College programs
as well as programs and courses offered

at other BC Colleges and universities.
Advisors are responsible for transfer credit
evaluation and may help with credential
evaluation.

Advising Seminars

Advising Seminars are available to all new
students to University Transfer, Associate
Degree, College Preparatory, Access and
most part-time career programs. Applicants
to these programs should plan to attend.
Information on the seminars is provided

to new students within their registration
package.The purpose of the Advising
Seminar is to help students:

= understand the course selection
process;

e learn how to create a timetable and
to use web registration;

* learn about transferring to a univer-
sity;

e locate information about other stu-
dent services.

Advising Seminars provide the resources
for new students to develop an educational
plan and prepare for registration. Students
requiring further assistance may book an
appointment with an advisor by calling 250-
370-3550 or by using the drop-in service.

Access Help Centres

Lansdowne Campus
Math Help Centre: E342
English Help Centre: E202

Interurban Campus: CBA 109
Math and English Testing and Help Centre

Camosun College’s School of Access provides
resource centres for students registered in
academic upgrading courses in computer
literacy, mathematics and English. These
centres provide the following for students:
free tutoring, reference texts, resource
materials and monitors for viewing English
and mathematics videos.

Assessment Centre
Email: assessment@camosun.bc.ca

Lansdowne Campus: ID 2nd Floor
Phone: 250-370-3597
Fax: 250-370-3534

MTW 9 am to 12 pm

1 pmto 4 pm
R 9 am to 12 pm
1 pm to 5:30 pm
F 9amto 2 pm

plus occasional evenings and Saturdays

Assessment Fees

All assessment fees are non-refundable.*

e $10 each English and mathematics
testing;

e $20 for the Computer Skills
assessment (for admission to
Applied Communication);

e $20 for out-of-town assessments.

Assessment Tests

Some applicants to the College will be
referred to the Assessment Centre in order
to assess mathematics, reading and/or
writing skills. The test that the applicant
writes will depend upon the applicant’s
educational background and the program of
study the applicant wishes to pursue.

Camosun College is concerned about
students’ opportunities for success and
strongly recommends that students write
English and/or mathematics assessments if
their prerequisites are dated.

A visit to the Assessment Centre is an
important step because:

- It will assist the student and the College
to assess current academic skills; AND

- It will enable the College to place
students into the course level which
will provide the best opportunity for
success.

To enrol in any course or program with an
English 12 “C+” prerequisite, students who
have a “C” or lower in English 12 have two
options:

- Obtain an assessment of their English
skills at the Assessment Centre prior to
enroling; or,

- Enrol in English 092 & 094 to upgrade
their English skills.

Students with a “C” in English 10 or 11 may
enrol in English 092 or English 094 without
assessment.

Students who do not have proof of having
English 10 with a “C” or who have not
completed English 10 can either:

- Obtain an assessment of their English
skills at the Assessment Centre; or,

- Make an appointment with the School
of Access by calling 250-370-3295 for
an interview and placement into an
upgrading class.

Assessment tests are designed to be written
once only. Computer Skills tests may be
written twice. Completed assessments
become the property of Camosun College.

Keyboarding Assessments

Offered by the School of Business. Refer to
Keyboarding later in this chapter.

Out of Town Applicants

Out of town applicants may arrange to
write the tests at their local college.
There is a $20 non-refundable fee (payable
in advance) to have the tests sent to
another institution for administration.

Call 250-370-3597 or email assessment@
camosun.bc.ca.

Language Placement Tests

Camosun accepts the Language Proficiency
Index (LPI) score of 5 or higher, or
International English Testing System (IELTS)
scores of 6.5 with overall 5.5 in all levels, in
place of a “C+” in English 12 or assessment
test. Call 250-370-3597 for information.

Testing of students with 0 — 2 years of
English Language study will occur at the
School of Access, Interurban Campus
250-370-4941. Students who have studied
English for two years or more will test at
the Lansdowne Campus, Assessment Centre
250-370-3597. International students should
contact Camosun College International
250-370-3681 prior to arranging testing.
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Audio Visual Services

Lansdowne Campus: LMC
Phone: 250-370-3617
Email: avlans@camosun.bc.ca

Interurban Campus: CC 237B
Phone: 250-370-4606
Email: avint@camosun.bc.ca

Students may need to prepare audio-visual
(AV) materials, borrow AV equipment for
assignments and presentations, or learn

to operate AV Equipment. Instructors

can help students order materials and
equipment. For classroom use, students
may borrow overhead, film, opaque and
slide projectors, video cameras, VCR’s and
television monitors, digital or film cameras,
cassette recorders, CD players, headphones,
microphones, flipcharts and other audio
visual items. Students should plan to book
equipment at least 48 hours in advance.

A valid Camosun student photo ID must be
presented when borrowing equipment.

Bookstore
Website: camosun.ca/bookstore

Lansdowne Campus: F 134
Phone: 250-370-3080

Interurban Campus: CC 247
Phone: 250-370-4080

The Bookstore serves students, staff,
faculty and the public by stocking all the
required textbooks and supplementary
materials for courses offered through the
College. Two weeks prior to class start,
book requirements are available online.
The Bookstore also offers a variety of
extras for the Camosun community, such as
calculators, newspapers, clothing, sundries,
BC Transit bus tickets, snacks and drinks.
The Bookstore also does special orders.
Information on upcoming activities, buy-
back, return policy and hours of operation
are available on the website.

Note: Check the website for extended
hours at the beginning of each semester
and for reduced hours at year end, March
31.

Bus Pass

See UPass.

Cafeteria Services

Cafeteria services are available at each
campus. Hours vary by campus and by term.

Lansdowne Campus: Campus Caf, F Main
Phone: 250-370-3650

Interurban Campus:
Helmut Huber Cook Training
Centre, Urban Diner

Phone: 250-370-4004

Career Resource Centres

Website: camosun.ca/counselling/career_
resource_centre.php

Lansdowne Campus: ID 202
Phone: 250-370-3571

Interurban Campus: CC 2nd Floor
Phone: 250-370-4925

MTWR: 9 am to 4 pm
F: 9 am to 2 pm

The Career Resource Centres provide
extensive information related to all stages
in the career planning process. Materials
cover topics on occupational information,
labour market information and work
search, educational information and self
development. Computer-assisted career
exploration programs and Internet access to
career-related sites are also available.

Chaplaincy

Interfaith Chaplaincy programs and religious
services at the University of Victoria are
available to Camosun students. Chaplains at
UVic can be reached at 250-721-8338. For
information, please call 250-370-3571.

Child Care Services

Website: camosun.ca/childcare
Phone: 250-370-4880

Camosun College Child Care Services
provides full-time quality childcare

in a safe, supportive and stimulating
environment where children are free to
grow to their potential. Qualified staff
create environments where different caring
and learning experiences can occur for
your child.

Our Centres, located on each campus,
provide educational settings that students
from relevant Health and Human Services
programs can obtain supervised practicums.

The Interurban facility has 40 full-time

spaces for children from birth to five years
old. The Lansdowne facility provides space
for 24 children 18 months to five years old.

Application may be done over the phone or
online via the website.

Classroom Restaurant

Interurban Campus:

Helmut Huber Cook Training Centre
Phone: 250-370-3775
Fax: 250-370-3859

Operated by students in their final term

in Culinary Arts, this is a wonderful
opportunity for the college community and
general public to enjoy gourmet dining

at economic prices. Choose from three
offerings of four-course meals nightly;
refer to the menu rotation schedule posted
on the college website. Open for seating

at 5:30 and 7:30, Tuesday through Friday
during Fall and Winter terms. Free parking
in Lot #4.

College and Community
Relations

Phone: 250-370-4233

College and Community Relations is
responsible for internal and external
communications including media relations,
marketing, advertising, high school and
community liaison, special events, the
Alumni Association and fundraising through
the Camosun College Foundation. The
Foundation actively solicits donations to
support capital and equipment needs and
to provide scholarships and bursaries for
Camosun students.

Computing Resources

Website: camosun.ca/cts
Email: helpdesk@camosun.bc.ca

Lansdowne Campus: E 1st Floor
Phone: 250-370-3073 (for a recorded
message on lab hours)

Computer Accounts

Students registered in at least one credit
course are given a computer account
(required to access the General Purpose
labs) and an email address. The account
will remain valid for the duration of the
student’s enrolment. Check the lab bulletin
boards for account activation details.

General Purpose Microlabs

General Purpose labs have College standard
software available. A complete list of soft-
ware and timetables is available at each
lab.

Continuing Education

Website: camosun.ca/ce
Email: cectinfo@camosun.bc.ca

Phone: 250-370-3550
Fax: 250-370-3551

Continuing Education (CE) provides
in-demand programming for people who
want training and skills upgrading on a more
flexible basis.

The Continuing Education course calendar is
published in August, December and March.
Information & registration services are also
available at camosun.ca/ce.

By providing flexible, part-time, fast-
tracked and summer-time learning
opportunities, more people are able to
access the training necessary to upgrade
skills, secure certification and explore new
opportunities.

Experience first-hand the current,
professional instructors and friendly
learning environment of Continuing
Education programs at Camosun College.
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Counselling Services

Website: camosun.ca/counselling
Lansdowne Campus: ID 202
Phone: 250-370-3571

Interurban Campus: CC 2nd Floor
Phone: 250-370-4925

MTWR 9 am to 4 pm
F 9 am to 2 pm

The Counselling department offers
career, educational, personal and cultural
counselling to all registered students.
Our services are free, voluntary and
confidential. Our goal is to respond to
students’ needs and assist students with
any issues preventing them from being
successful at college.

Students attending Camosun College
experience changes and challenges, within
themselves, with friends and family,

living arrangements, life goals, courses
and other areas of their lives. Counselling
is a place where students can come to
talk over their concerns with a qualified
professional counsellor in a safe, private
and confidential setting. Counsellors help
students identify their issues and work
through their problem-solving process in a
caring, supportive and respectful manner.

With the exception of emergencies,
appointments for registered students are
preferred and may be booked in person
or by phone. Appointments are normally
50 minutes long. In general, counsellors
meet with students for a maximum of six
sessions.

Career Counselling

Through career counselling, students

learn how to identify a satisfying career
direction or educational program which
reflects their interests, abilities, work
values and preferences. They learn how to
research occupations, how to use labour
market information, how to set career
goals and how to make informed career
and life planning decisions. A number of
tools are available to assist students with
their career exploration. Counsellors may
administer various standardized interest or
personality inventories when the counsellor
and student mutually agree that such
questionnaires would be helpful. A nominal
fee for materials will be charged for each
inventory administered.

Educational Counselling

Educational counselling addresses matters,
often of an individual nature, which are
related to academic progress. These
might include college adjustment, time
management, learning styles, exam or
public-speaking anxiety, educational
decision-making, conflicts in the classroom
or withdrawal from courses.

Personal Counselling

Personal counselling enables students to
develop the skills necessary for personal
change. Together with the counsellor,
students address issues which are

interfering with their success in college life.

Such issues might include self-confidence,
anxiety and stress management, health
concerns, relationship difficulties, sexual
orientation, depression, loneliness, grief
and loss, sexual or physical abuse, alcohol
and drug problems and procrastination.
Students explore effective ways of dealing
with life as a college student, learning how
to implement successful coping strategies
and how to resolve personal difficulties.
Referrals are made for students requiring
long-term counselling or therapy.

Cultural Counselling

Cultural Counselling refers to the many
issues that arise in learning and living in
another culture. One such issue is the
culture shock that can occur when you
enter a new environment. This can involve
learning new skills in communication,

living with new lifestyles and coping with
leaving your language and cultural home.
The process of cultural adjustment is an
ongoing process that begins prior to leaving
your home and continues after you return.
Liaison with other Camosun and community
services is available for issues of a cultural
nature.

Counselling & Learning
Skills Faculty

Coordinator: Chris Balmer

Ainsley, Darryl, BSc, BEd, MSc

Balmer, Chris, BA, Dip. Child Care, MA
Beales, Joe, BA, Dip. Ed., MA, PhD
Daley, Linda, BScN, MEd

Johnson, Nancy, BA, MEd

Mclsaac, Susan, PhD, R.C.C.
Thomson-Glen, Iris, BA, MEd
Willihnganz, Nancy, BA, MSc, R.Psyc.
Zajchowski, Richard, BEng, BEd, MEd

Dental Clinic

Recorded Information: 250-370-3191
Appointments: 250-370-3184

The Dental Health Education Centre
provides dental hygiene services at nominal
fees to the public, students, faculty and
staff. The services include: oral health
screening, dental x-rays, individual
instruction in preventive oral self care,
preventive periodontal therapy including
removal of deposits (tartar), applying
fluorides, desensitizing agents, sealants
plus other services. All care is provided by
students under the supervision of licensed
instructors. Several 2-3 hour appointments
may be required.

Disability Resource Centre

Lansdowne Campus: ID 202
Phone: 250-370-3312
TTY/TDD 250-370-3311

Interurban Campus: CC 210
Phone: 250-370-4049
TTY/TDD 250-370-4051

Support services are provided to students
with a broad range of disabilities to ensure
equitable access to post-secondary
opportunities.

How to access Support Services:

1. Obtain documentation of disability from
a physician or medical specialist;

2. Schedule an appointment with Disability
Resource Centre to determine eligibility
and accommodations.

Note: Students requiring interpreters, spe-
cialized funding, services (i.e. tutoring) or
equipment (i.e. talking books) must make
an appointment four months prior to term
start.

Specialized Funding/ Services/
Equipment

Funding

A variety of funding options are available to
both part-time and full-time students.

Services

A variety of services are available to
students, some of which include:

= orientation to campus facilities

= talking books

= visual language interpreters/caption-

ists

= scribes/readers/tutors

= mobility aides

= information on financial assistance

= TypeWell Transcription
Camosun College is one of only two institu-
tions on Vancouver Island that has trained
TypeWell Educational Transcription System
staff.
Equipment
A variety of equipment is available to
students, some of which include:

* computers

« specialized software

= tape and digital recorders

= FM and looping systems

= closed caption

= talking calculators

= spell checkers
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Disability Resource
Centre Faculty

Coordinator: Susan McArthur, BA,
Prof. Teach. Cert.

Instructors:

Borins, Michael BA, MSW

LeVecque, Jennifer, BEd, MA
Woodward, Eleanor, BA, Teach.Cert.

Dunlop House

Lansdowne Campus
Phone: 250-370-3144

The Dunlop House, originally designed by
famed Victoria architect Samuel Maclure,
was built in 1928 and now serves as an
innovative teaching space for students

in the Hotel and Restaurant Management
program. The students operate a fine dining
restaurant that is open to the public from
November to March. Come for lunch! Call
for reservations.

Financial Aid & Awards

Lansdowne Campus: ID Main
Phone: 250-370-3596

T 9 am to 4 pm
R 9 am to 5:30 pm

Interurban Campus: CC 204
Phone: 250-370-4862

M 9 am to 4 pm
w 9 am to 4 pm

Students require adequate funds while
attending the College if they are to be
successful. Financial Aid Advisors are
available to assist students in financial
planning and making applications for funds.
Please refer to Financial Aid & Awards
information on the college website and

the Financial Assistance chapter in this
calendar for more information on financial
assistance.

First Aid
Phone: 250-370-3075 (24-hours)

In the event of a first aid emergency
on campus, call 3075 from any college
phone.

Certified Occupational First Aid Attendants
are on duty from 7 am to 11:30 pm at
Interurban Campus, and from 8:30 am to
11:30 pm at Lansdowne campus. First aid
stations are located at the southwest corner
of the Jack White Building at Interurban
campus and in Fisher Building 116 at
Lansdowne campus. All on-site injuries and,
all off-site injuries occurring on practicum
must be reported to a supervisor/instructor.

Questions about the first aid program may
be directed to the Occupational Safety and
Health Advisor at 250-370-3808.

First Nations Education
& Student Services

Lansdowne Campus: E 272
Interurban Campus: CC 233
Phone: 250-370-3299

First Nations Services provides academic,
financial and cultural support services to
Aboriginal students. Please refer to the First
Nations Education & Services chapter for
more information.

Camosun College considers any student who
is a descendent of the indigenous peoples
of what is now called North America to be
a First Nations student. This includes status
and non-status Indians, Métis, Inuit and
Native Americans living in Canada.

Graduation

Students completing college programs
must apply for their credentials. The
College holds two college-wide graduation
ceremonies each year, one in June and one
in October.

Housing

The CCSS maintains an internet listing
service where students can find affordable
accommodation and roommates. Posters
advertising housing opportunities are also
placed on bulletin boards around the two
main campuses. For more information, or
to list an accommodation, visit the CCSS
website or contact either CCSS office.

Imaging Centre (Printshop)

Website: camosun.ca/printshop
Email: printshop@camosun.bc.ca

Lansdowne Campus: F 146
Phone: 250-370-3061

Interurban Campus:
Printshop/Receiving Building
(behind the JD and JW buildings)

Phone: 250-370-3894

Copiers

Student photocopiers can be found
in the following locations:

Copy
Lansdowne Campus Card Coin
Fisher Foyer Copy Centre 8.5¢ N/A
1st floor Copy Centre* 9.5¢* N/A
Library Reference Area  8.5¢ 10¢
1st floor Reference Area  8.5¢ 10¢

By library Rm 112 N/A 10¢

Dawson By Career N/A  10¢
Building, Resource Centre
2nd floor

*100% recycled, 100% chlorine free paper used
in this copier

Copy
Interurban Campus Card Coin

Campus Centre  Copy Centre 8.5¢ 10¢
Library, 3rd FIr  Copy Centre N/A  75¢

transparency

machine
CBA, 2nd floor  In Atrium 8.5¢ N/A
Tech. Building, Hallway by 8.5¢ N/A
2nd floor room 263
Photocopy Services

Photocopies are available for 10¢ each from
coin operated copiers (libraries only), or
8.5¢* each when using copy credits from
your Student Photo ID card. Please see
above for location of photocopiers. Copy
credits can be added to your Photo ID at
the Campus Bookstore with cash, credit
(MasterCard or Visa) or debit card.

Note: Copy credits on your Photo ID card
are different than Print credits on your
print account. Non-students can purchase
a copy card at the Bookstore for $1
(refundable if returned when finished) plus
the cash value requested.

*Copies will cost 1¢ more on copiers that
offer 100% recycled, chlorine-free paper.

Printing in Computer Labs

Most credit students have been given a
Print account with a one-time credit to
print 20 single sided black & white prints in
Camosun’s computer labs. To print beyond
20 print credits, you will need to add money
to your print account.

Note: PRINT credits are DIFFERENT than
COPY Credits.

See information available in the GP
computer labs on how to add Print Credits
to your account.

Printing in Camosun’s
Imaging Centre Printshop

The Camosun Imaging Centre Printshop
offers a wide variety of reasonably priced
papers and services, including full color
printing and copying, high quality black &
white duplicating at reduced prices, spiral
binding and full-color copying. Please visit
the campus Printshop at locations shown on
the campus map.

For additional and up-to-date information,
please see the pamphlet “Student
Photocopying and Printing at Camosun
College™, available online at camosun.ca/
printshop/student_services.php or in hard
copy in the GP Computing Labs.

Keyboarding Speed
Assessments

The School of Business offers keyboarding
speed assessments through Continuing
Education for a fee of $25. Please refer to
the current Continuing Education calendar
for information, or contact Information &
Registration at 250-370-3550.
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Language Help Centre

Lansdowne Campus: E 202
Phone: 250-370-3676
Email: languagehelpcentre@camosun.bc.ca

International students who are taking
college level courses can receive assistance
at the Language Help Centre. Services
include assistance with writing, oral
presentations and understanding course
assignments. Students are asked to bring
assignment instructions, and a draft copy of
their written assignment. Students can sign
up for a 30-minute appointment or drop-in
for help.

Learning Skills

Lansdowne Campus: ID 202
Phone: 250-370-3583

Interurban Campus: CC 2nd Floor
Phone: 250-370-4960

Often students have difficulty adjusting to
the learning demands of a college.

The Learning Skills program offers short,
weekly workshops and in-class or group
workshops by special request. Topics
include: textbook reading, note-taking

in lectures, exam preparation, exam
writing, time management and retention of
information. Videos, books and handouts on
a variety of these learning skills topics are
available.

Learning skills counsellors are available for
individual appointments at both campuses.

Learning Skills 100 is a 0.5 credit course
designed to help students learn how to
study and learn by practicing effective
strategies such as those listed above.
Please refer to the course descriptions in
this calendar for more details or check
out the website at: camosun.ca/students/
learningskills/index.htm.

Library Services

Lansdowne Campus: LMC
Phone: 250-370-3619

Interurban Campus: CC 340
Phone: 250-370-3828

In the library students can find books,
magazines, newspapers, videos, DVD’s
and links to websites and other electronic
resources.

The two libraries have over 300 study spaces.

Services include the loan of books,
magazines and videos; instruction and help
for students in their research. The library
will arrange interlibrary loans and will refer
students to other libraries as necessary.

The libraries have VCR’s and DVD players as
well as photocopiers. There are a number
of group meeting rooms and computers with
internet access and Microsoft Office.

Borrowing Privileges

To borrow materials from the library
students must have a valid Student Photo

ID card. The standard loan period for books
is three weeks while other high-demand
materials are loaned for shorter periods.

All materials must be returned by the date
they are due or a fine will be applied. If
materials are lost or damaged, the borrower
will be required to pay the replacement
cost and any fines incurred up to the date
the library is notified of the loss of the
material. If, by the end of a term, a student
has not returned overdue books or paid
outstanding fines, his or her registration file
will be flagged. All registration services will
be denied and transcripts will be withheld,
in accordance with Student Services policies
and procedures. Students are responsible
for all items signed out on their card.

Lockers

Lockers are available in most buildings at
both campuses, and are available to be
rented through the Bookstore. Students
are encouraged to rent their lockers before
their session starts and to secure the
same locker for the entire time they are
attending classes. Information on locker
rental fees and location can be obtained
from either campus Bookstore. Call
250-370-3080 or refer to the Bookstore
website.

Lost and Found

Lansdowne: ID 200
Phone: 250-370-3041

Interurban: Maintenance Building
Phone: 250-370-3889

Students can search for lost items or turn in
found items to the Lost and Found located
at each Campus.

Math Labs

Lansdowne Campus: E 224, E 342
Phone: 250-370-3503
Phone: 250-370-3319

Interurban Campus: TB 142
Phone: 250-370-4492

Camosun College provides resource centres
(Math Labs), for students registered in
courses offered by the Math department. In
these centres, free tutoring and reference
texts are available. The hours are posted on
the doors. No appointment is necessary.

Medical Coverage and
Accident Insurance

Medical Coverage

In BC, medical coverage is available to all

permanent residents who subscribe to the
Medical Service Plan (MSP). Please contact
the British Columbia Medical Services Plan
for more details.

CCSS Student Benefits Plan

Website: gallivan.ca/studentnetworks
Email: ccssplan@camosun.bc.ca

Lansdowne: RH 101
Interurban: CC 117
Phone: 250-370-1614

The CCSS Student Benefits Plan was passed
in a student referendum in October 1999 to
provide extended health and dental benefits
to most full-time students (i.e. limited to
those enrolled in eligible programs of nine
(9) class hours per week or more). Students
will automatically be enrolled in the benefit
program at the time of registration. The
cost is $48.50 per semester for Extended
Health, and $48.50 per semester for Dental
Insurance. To obtain a Student Benefits

Plan booklet or for more information on the
plan, including opt-out deadlines, please
contact the Student Benefits Plan office or
visit www.gallivan.ca.

Accident Insurance

The Worker’s Compensation Board of BC
(WCB) provides coverage to students who
are injured during the off-site practicum
component of their college programs. The
only exception is that WCB coverage is
extended to the College’s on-site Dental
Clinic practicum students, and to those who
are enrolled in an Apprenticeship course.
WCB does not provide accident insurance
for students, other than Apprenticeship,
who are injured while participating in
on-site classroom/lab/shop instruction.
Students are advised to check with

their program chair to ascertain if their
practicum is covered by WCB.

Because the MSP may only pay part of the
medical costs incurred for student accidents
which occur during classroom/lab/shop
instruction, all students are strongly urged
to purchase private accident insurance
which will compensate for the limited

WCB coverage.

Ombudsman
Email: ombuds@camosun.bc.ca

Lansdowne Campus: P 222
Interurban Campus: CC 234
Phone: 250-370-3405

The Camosun College office of the
Ombudsman is a friendly, impartial and
confidential service where students can
go for help in dealing with complaints.
The office offers services for current,
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prospective and former students of
Camosun College. The Ombudsman can

be a starting point when you don’t know
where to turn; or, you may turn to the
Ombudsman’s office as a last resort

when you need help after you have tried
everything and the regular channels aren’t
working for you.

The service is offered on a part-time basis
so it is always best to call and make an
appointment. Drop-in office hours are
posted on the office doors.

Parking & Transportation

Parking spaces are limited at College
campuses. Rates are in effect Monday
through Saturday, 24 hours daily. There is
no charge on Sundays. Rates are $1.75 for
four hours to a maximum of $3.50 per day.
Motorcycle parking rates are $10 monthly
and may be purchased at the Lansdowne
cashier or Interurban, Physical Resources.
Two parking dispensers at each campus are
equipped to issue weekly parking passes

at a cost of $14 per week and can be

paid for by coin or by credit card. Weekly
passes can be bought up to four weeks at a
time, equating to a monthly pass. Parking
violation tickets can be appealed and
forms for this are available at the Physical
Resources offices in the Maintenance
Building at Interurban and in Dawson 200
at Lansdowne. Students planning to bring a
vehicle on campus should make themselves
familiar with the College’s parking
regulations.

Car Pooling

Reserved, prime parking spaces are
available at both Campus locations for
students who qualify as a registered car
pool. Currently, a valid car pool is defined
as three or more students arriving at
campus in the same vehicle, at least two
of whom would normally each be bringing a
vehicle to campus. Spaces are reserved for
car-poolers until 10 am each day. After 10
am the spaces are open to general public
parking.

Car poolers pay half the regular daily rate
for parking. ($1.75 per day) For more
information, visit:

Lansdowne: 1D200
Interurban: Maintenance Building

Cycling
Bike racks are available at both campuses.

Camosun College has a locked complex

at the Interurban Campus for 18 bicycles.
Any Camosun student is eligible to use the
facility. Arrangements to use the facility
can be made through the Camosun College
Bookstore, Interurban campus, with a $5
monthly fee.

Shower facilities are available for use
at Recreation and Fitness areas at both
campuses.

Parking for Persons with
Disabilities

Students who have disabilities may apply
for a parking permit. Rates are $120 per
semester for full-time students and will
be pro-rated to $1.50 per day to reflect
the needs of part-time students or those
with temporary disabilities. Please apply
at Interurban, Maintenance Building 110,
phone 250-370-3889 or Lansdowne, see
Cashiers in ID 200. Phone 250-370-3041.

Personal Safety

Emergencies should be reported to
250-370-3075.

Students who have personal safety concerns
or complaints are encouraged to contact
the Department of College Safety at:

Lansdowne Campus: 250-370-3057
Interurban Campus: 250-370-4043

Photo ID

Students on all campuses are required to
obtain a Camosun College Photo ID Card
in order to gain access to the following
services:

« borrowing privileges at the Library and
Audio-Visual department;

e Universal Bus Pass (UPass) which must be
validated each term;

* recreation facilities and programs;

e after-hours entrance to campus
buildings;

e discount services at local merchants
and restaurants;

= copy cards for photocopying.

Photo ID service is available in the Library
Media Centre at both campuses. The hours
of operation will be posted at each campus.

One ID card is issued during the student's
first term at the College. Students are
required to keep this card for two years
or the duration of their course work at
the College. The card can be revalidated
annually.

To obtain a card, the student must present
one piece of government issued photo ID
(e.g. BC Driver’s License). Photo ID's take
24 hours to process at the beginning of the
term. During quiet periods the ID will be
processed immediately. Ten dollars ($10)
will be charged for replacement cards.

College Photo ID will be issued to any
student enrolled in a credit course or
program, including Continuing Education
certificate programs listed in this calendar.

The card remains the property of Camosun
College at all times. It is non-transferable
and can only be used by the person named
and pictured on the card. BC Transit drivers
are authorized to confiscate UPasses which
are used fraudulently.

Program Information
Sessions

Each School offers free Program Information
sessions. Each School has an information
line with current session schedules.

Access 250-370-3911
Arts & Science 250-370-3910
Business 250-370-4565
First Nations 250-370-3299
Health & Human Services 250-370-3912
Trades 250-370-3810
Technologies 250-370-4409

As well, schedules are available on the
College website.

Recreation and Athletics

Recreation & Fitness

Lansdowne Campus: Y116
Phone: 250-370-3602

Interurban Campus: CC 116
Phone: 250-370-3746

Athletics
Phone: 250-370-3601

Recreation and Athletic services and
programs are available to all students on
both campuses. A variety of fitness, drop-in
recreational activities and intercollegiate
athletic programs are offered.

Interurban Campus

Fitness Centre, outdoor basketball court,
change rooms and shower facilities, towel
service.

Lansdowne Campus

Fitness Centre, multi purpose activity room,
change rooms and shower facilities, towel
service.

Chargers Intercollegiate Athletics

Camosun College students have the
opportunity to try-out and play on
representative intercollegiate teams

in basketball, volleyball and golf. The
Camosun Chargers compete against other
colleges in the British Columbia College
Athletic Association (BCCAA) and for
provincial and national championships.

For more information on the Camosun
Recreation and Athletics program consult
the Recreation and Athletics Activity Guide
or contact the Recreation and Athletics
office at either campus. Information is also
available on the college website.
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Student Access Services
Website: camosun.ca/access/sas.php

Student Access Services provides orientation
and support for students as they pursue
English, mathematics and computer studies
upgrading, or participate in the BEST
program.

For Fundamental and Intermediate level
students, there is a Math and English Testing
and Help Centre in the Centre for Business
and Access Building at Interurban Campus.
For Advanced and Provincial level students,
there are English and Math Help Centres in
the Ewing Building, Lansdowne Campus.

Student Employment
Services

Website: camosun.ca/resources/ses
Lansdowne Campus: F 128
Interurban Campus: CC 251

Phone: 250-370-4181
Fax: 250-370-4110

Camosun College is pleased to offer com-
prehensive employment development
services to all students, graduates and
alumni of Camosun College. Services include
job postings for graduates, part-time and
seasonal work opportunities, employer
contacts, assistance with work search skills,
and employment and career resources.
Services to students and employers are
available at both campuses.

Work Study opportunities are also available
through the Work-On-Campus initiative.

Tutoring

Student Employment Services maintains a
list of current Camosun students and alumni
who are willing to tutor in a variety of
subjects. This list is available for students
and the community to find a potential

tutor on a casual/part-time basis. Students
will be linked with potential tutors in a
variety of subjects. Students and tutors

are responsible to negotiate with each
other their own terms and to accommodate
individual schedules, needs and finances.
Only Camosun students, grads or alumni can
register as a tutor.

Note: All student tutors remain anonymous
as only first names are used.

UPass

Camosun students voted in a referendum

to participate in the UPass program which
gives students unlimited access to all bus
routes in the Victoria area at one quarter of
the regular adult rate.

UPass fees are assessed with tuition. The
UPass is issued as part of the student Photo
ID process and must be re-validated for
each new registration period. Please see
Photo ID for details.

Village 900 am

Website: village900.ca

Village 900 am is a 10,000-watt AM
community/instructional radio station based
on the Lansdowne campus of Camosun
College. Village 900 airs contemporary
folk and world-beat music, public affairs
programs and educational radio programs
produced in co-operation with Camosun
College faculty, staff and students.
Details about Village 900 programming
can be found on the Village 900 website
at village900.ca, or stop by the station in
room Y 303 of the Young Building and pick
up a copy of The Villager, Village 900°s
program guide.

Village 900 works closely with the
Distributed Education team at Camosun
College to produce and broadcast college
credit courses. See the Distributed
Education section of the calendar for more
information on this unique and flexible way
to earn university transfer credits.

In Co-operation with Camosun College’s
Applied Communication Program,

Village 900 also takes an active role in
training future radio broadcasters. Many
of the announcers on the air are enrolled
in ACP and are pursuing professional
broadcasting careers.

Walk Safer Program

Lansdowne Campus
Phone: 250-370-3666
For walks call 250-370-3058

Walk Safer is a personal safety initiative
involving campus patrols and escorts by
screened volunteers during evening hours.
This program hopes to encourage a sense of
personal and community safety. Walk Safer
operates September through April.

Women's Centre

Lansdowne Campus: RH 102
Phone: 250-370-3484

Interurban Campus: CC 133
Phone: 250-370-4071

The Women’s Centre is a safe place for
women, organized by women. The Centres
offer comfortable meeting places to
connect with women and to plan women
centered events. The Centres’ libraries
include materials on issues such as equality,
health, violence, sexuality, as well as
several other women’s related issues. The
Centres are open to all women and men of
the college community.

Work-On-Campus

There are part-time work opportunities
for students on campus under the new
“Work-On-Campus” initiative. Funding for
this program is provided by the Camosun
College Foundation.

The Work-On-Campus program provides
students an opportunity to earn income
and gain valuable work experience by
working in various areas of the College.
The program runs in Fall and Winter terms
and allows students an opportunity to
work on innovative projects that provide
a value-added service to our students

and the College community. Work-On-
Campus includes the opportunity for
International students enrolled at Camosun
to participate.

Students applying for the positions will be
required to meet the following criteria:

* Must currently be enrolled full-time (at
least 60% course load for their program)
in a post-secondary program at Camosun
College;

= |If applicant is a continuing student
at Camosun College, they must have
successfully completed their last full-
time period of study with a minimum
grade point average of 2.0 (Grade “C”
equivalent);

= Must not be on a Co-op work term;

= Must demonstrate financial need. All
student applicants will be required to
complete a Work-On-Campus Program
Needs Assessment Form (available
through Student Employment Services).
Each student’s form will be reviewed
and assessed by the Student Employment
Services office to determine eligibility.

Writing Centre
Email: writingcentre@camosun.bc.ca

Lansdowne Campus: ID 207
Phone: 250-370-3491

MTWRF 9:30 am to 12 pm
1:30 pm to 4:30 pm

Students often wish to improve their
writing skills to achieve greater success in
their written assignments. Writing Centre
assistants offer one-to-one tutoring to all
college students. Students bring in writing
assignments and learn how to create
specific improvements. Thirty minute
appointments are made by using a sign-up
sheet on the door or by phone. Advance
planning is recommended.
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External Services

Athabasca University

Website: athabascau.ca
Phone: 1-800-788-9041

Camosun College and Athabasca University
have worked together to provide easy
access to degree completion opportunities
that build on one or more Camosun

College credentials. Athabasca University

is Canada’s largest online and Distributed
Education university. Founded in 1970,
Athabasca University offers hundreds of
credit courses, bachelor’s and master’s
degrees, and other university credentials.
Self-paced individualized study courses give
you complete flexibility about when to start
a course, when and where to study, and how
quickly to progress through the curriculum
and your degree program. In some Centres,
Grouped Study (classroom seminars, and
online e-Class® Business courses) is also
offered. To find out how you can get
university credit for your college credential
and finish a related degree at your own
pace, please call the Information Centre.

Thompson Rivers University -
Open Learning

Website: openlearning.tru.ca
Email: student@tru.ca
Phone: 1-800-663-9711

The Thompson Rivers University - Open
Learning is a public educational institution
specializing in the delivery of education at
a distance. TRU-OL offers courses and pro-
grams ranging from high school completion,
career certificates and diplomas, through
to undergraduate degrees and one gradu-
ate degree. In 2006, TRU-OL is becoming
part of Thompson Rivers University - Open
Learning.

Camosun College works in partnership with
TRU-OL to offer a collaborative Bachelor of
Business Administration degree. In addition,
students can combine TRU-OL courses with
their Camosun studies. Camosun Academic
Advisors often refer students to TRU-OL
when they require courses that don’t fit
into their Camosun timetables or if courses
are unavailable at Camosun College.

The TRU-OL calendar is available on the
internet and from Camosun’s Career
Resource Centre.
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Admissions & Registration Policies & Procedures

Admissions

Applications for Camosun programs can be
submitted online using the Post Secondary
Application Service of BC (PASBC) website at
pas.bc.ca.

Those who choose to apply using paper
application forms must mail or drop off
their form to the campus offering the
program or course. The Campus is specified
under “Location” in each of the program
descriptions contained in this calendar.

Students who wish to apply to Camosun
College should:

1. Review the Admission Policy and
Application Submission sections of
this chapter;

2. Submit an Application for Admission with
appropriate application fee.

3. Review the Information and Registration
policies and procedures found in this
chapter.

Admissions Policy

Purpose/Rationale

The purpose of this policy is to define the
criteria and conditions for admission to
Camosun College and its programs.

Scope/Limits

This policy applies to all domestic and
international applicants seeking admission
to Camosun College credentialed programs.

Programs specifically intended to prepare
students for direct entry into upper
levels of further or advanced programs
at partner institutions shall be governed
by the admission requirements of those
institutions.

Principles

The College will establish program
admission requirements of both an
academic and non-academic nature that
will optimize students’ access and success.

As defined in the College’s Mission and
Values Statement, Camosun College is
committed to providing our community
with access to the knowledge and skills
relevant to the future economic and social
development of the region.

Camosun College is committed to meeting
the diverse needs of its community and
may, therefore, tailor its admission criteria
to support demonstrated community need
or to enable appropriate partnerships.

As defined in the College’s Strategic
Plan, Camosun College is committed

to integrating a diverse, international
perspective into its community and
curriculum and will provide opportunities
for international students to study at
Camosun College.

The College will accept valid and/or official
documentation that demonstrates students’
qualifications for entry to the College and
its programs.

The College reserves the right to limit
application to oversubscribed programs.

The College reserves the right to deny
admission.

General College Admission

To be admitted to the College, applicants
must qualify as either domestic students or
international students.

a) Domestic Students

Applicants who are in possession of valid
documentation confirming their legal
status as Canadian citizens, permanent
residents, or convention refugees.

b) International Students

Applicants who are not domestic
students who meet the guidelines
established for International students
studying in Canada by Citizenship and
Immigration Canada. (Note: Admission
requires proof of Permanent Resident
status at the time of application).

All applicants must be:

a) at least 18 years of age by the end of
their first academic term; or

b) Grade 12 graduates, unless special
admission is granted.

Applicants must indicate an intended
primary program of study and will be given
an opportunity to identify an alternate
program of study.

Program Admission

* Applicants must be deemed qualified in
order to be admitted into a program.

* Admission to programs will be granted
on a “first qualified, first served” basis.

Special College Admission

British Columbia (BC) and
Yukon High School Students

Provisional program admission will be
granted to BC/Yukon high school applicants
who apply for Fall admission in their Grade
12 year on the basis of interim high school
grades to determine whether students meet
the qualifications for program admission.

If any final high school grades fall below
program admission requirements, applicants
will be deemed ineligible for admission

and advised on how to meet admission
requirements.

Underage Applicants

The College may consider granting special
admission to underage applicants on an
individual basis, subject to the following:

* Underage domestic applicants must
include in their application written
consent from a parent or guardian
and letters of support from individuals
who are familiar with the applicant’s
circumstances (such as a school principal
or health care provider).

= Underage international applicants are
subject to the guidelines established by
Citizenship and Immigration Canada.

Visiting Students

Visiting students are students who

are enrolled at other post-secondary
(sending) institutions and are taking
courses from Camosun College to grant
them credit toward a credential at the
sending institution. To be admitted as a
Visiting Student, applicants must submit
a “Letter of Permission” from a sending
post-secondary institution and must meet
General College admission criteria and all
prerequisites for each Camosun College
course in which they are seeking enrolment.

Reciprocal Exchange Students

Students, either domestic or international,
may be admitted to Camosun College
under a reciprocal exchange agreement
established between the student’s home
institution and Camosun College.
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Admissions Process

All prospective students must submit
an application. It is recommended that
applicants apply online using the Post
Secondary Application Service of BC,
PASBC website found at pas.bc.ca.

Applications are processed in order of
receipt and are reviewed to:

ensure they are complete;

determine applicants satisfy the
College’s admission policy;

ensure application fee (if required)
is enclosed;

determine Admission Requirements
are attached.

Admissions will notify applicants in writing
of receipt of their application (within six
weeks of receiving the application). This
written notification will include any further
steps the applicant must complete and the
deadline(s) for completing those steps. It is
the student’s responsibility to ensure those
deadlines are met.

Notes:

1.

Students must use their legal name on
college application forms.

. British Columbia and Yukon secondary

school students must provide their
Personal Education Number (PEN)

on their application form. This will
facilitate the transfer of their grade
11 and 12 grades to the College by the
Ministry. Note that the PEN will be
used to measure student participation
in post-secondary education and for
program research and evaluation but
any personal information disclosed
for these purposes will be in non-
identifiable form.

Some programs/courses have grade
10 level admission requirements/
prerequisites. If so, students must
ensure grade 10 transcripts are
submitted.

The college does not accept
responsibility for the cancellation or
discontinuation of any program, course
or class of instruction that may be
necessary as a result of an act of God,
fire, labour problems, lack of funds, or
other similar causes.

Applications

Application Deadlines

Application deadlines may be extended
or suspended. For more information
contact the Information & Registration
office.

Career Programs

Applications are accepted year-round from
qualified applicants. Acceptance of an
application does not guarantee enrolment,
as registration is dependent upon seat
availability.

Applications with incomplete qualifications
will be held for up to twelve months but
will not be considered qualified until all
admission requirements are complete and
submitted.

Applications are processed on a first-come,
first-served basis and registration dates are
assigned based on the date of qualification.

University Transfer, Associate Degree,
College Preparatory and Specified
Part-Time Career Programs

An application deadline is in place for
students applying to University Transfer,
Associate Degree, College Preparatory
and specific part-time career programs
(BUSADMIN1, ACBT2, CJ2, ENVR2 and
ENVR3) for academic terms as follows:

Academic Term Must apply by
Fall Semester May 1
Winter Semester October 31
Spring & Summer term February 28

Application deadlines may be extended
or suspended. For more information
contact the Information & Registration
office.

Note: BC and Yukon high school students
enrolled in Grade 12 and wishing to

apply for Fall programs under provisional
admission must apply between September
15 and February 28 annually. High school
applicants applying March 1 onwards will
follow regular admissions deadlines.

Application Submission

Applicants should first read, and clearly
understand, the academic and non-
academic requirements for their programs
or courses. Questions regarding programs
or courses should be directed to an
Information & Registration officer at the
campus offering the program or course.

To apply, all prospective students must:

= submit an application (it is
recommended that applicants apply
online using the Post Secondary
Application Service of BC, PASBC
website found at pas.bc.ca);

= pay the $35 non-refundable application
fee. This is a one-time fee* provided
that future applications are submitted
within 12 months of payment of the
application fee or within 12 months
of attendance at the college in credit
courses. This fee will not be returned
even if an application is incomplete or
inadmissible.

*The one-time fee is under review.
Please refer to camosun.ca for
current information.

= provide official* copies of all secondary
and/or post-secondary transcripts
and other documentary evidence
showing completion of the admission
requirements for the program or course.
(*All transcripts submitted become the
property of Camosun College and will
not be returned to students.)

= meet the College admission policy
and specific admission requirements
(prerequisites) for their selected
program or course according to
published deadlines.

Note: Admissions requires proof of
Permanent Resident Status at the time of
application.

Application Categories

Applicants are encouraged to apply as
soon as possible. Qualified applicants are
those who have completed all admission
requirements.

BC/Yukon Secondary School students
currently enrolled in Grade 12 may apply:

= for September 2007 admission
between September 15, 2006 and
February 28, 2007.

Such students may be considered
provisionally admitted based upon their
interim* secondary school grades which are
provided by the Ministry of Education in May
of each year. Seat offers in career programs
are based on space availability.

*Those BC and Yukon secondary school
students whose final grades fall below the
required program admission requirements
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will have their seat offers rescinded and/or
will not be able to proceed with program
admission and/or registration.

Program Admission
Requirements

Program admission requirements are listed
in this calendar. All admission requirements
and course prerequisites must be met with
a “C” minimum grade (unless otherwise
noted). Assessment or competency testing
may be necessary for students who do not
have documentation of certain admission
requirements.

Students/applicants with dated admission
requirements are strongly recommended to
write assessment tests. Please call
250-370-3597 to schedule.

Camosun College course and program
admission requirements are expressed

in terms of BC secondary school courses.
Students from out-of-province should be
aware that out-of-province secondary
school courses to be used as prerequisites
must be academic.

Program Admission
Requirement Assessments

Program admission requirement assessments
can occur when a Dean or designate
ascertains a student can enter a program
without meeting the program admission
requirements. If approved, the Dean or
designate will provide the student with
written approval for them to present

to Information & Registration so they

may enter the program without meeting
standard program admission requirements.

Language Proficiency Index (LPI) and
International English Testing System
(IELTS)

Camosun accepts the Language Proficiency
Index (LPI) scores of 5 or International
English Testing System (IELTS) scores of
6.5 with overall 5.5 in all levels, in place
of a “C+” in English 12 or assessment test.
Call 250-370-3598 for information.

Transfer Credit Assessments

Transfer credit is defined as credit for

a Camosun course formally granted for
equivalent academic work completed at
another institution. The credit granted

is recorded on the Camosun College
transcript, but the grade is not calculated
into the Grade Point Average (GPA). Make-
up courses for program completion are not
necessary.

Students who have completed post
secondary studies at another institution
and wish to apply for transfer credit at
Camosun College should do so at the time
of application. For out-of-province or dated
transcripts students may be required to
submit course outlines. Out-of-country

transcripts must be accompanied by official
course outlines. Transcripts and course
outlines in languages other than English
must be submitted together with official
translations into English.

Please note that the awarding of such credit
may reduce the number of courses required
in each semester of a program to a level
that may affect eligibility for financial
assistance or for scholarships or bursaries.

Transfer credit will be assessed when
transcripts are submitted. A written
evaluation will generally be mailed within
six to eight weeks.

Students wishing to apply for transfer credit
in courses in which they are enrolled will be
subject to all college refund and withdrawal
policies and procedures if transfer credit is
granted and are responsible for withdrawal
from duplicate courses.

A full evaluation of those records in relation
to the student’s educational goal will be
undertaken by Student Services and/or
educational personnel.

For courses in which students received a
“P” (50%) grade or higher, transfer credit
may be awarded. Although transfer credit
will be granted for passing grades (“D” or
“P” grades), a letter grade of “C” minimum
(and in some cases a higher grade is
required) will be required for courses to be
used as a prerequisite.

Prior Learning Assessment

Camosun College recognizes that learning,
which some adults acquire from life and
work experiences, may be equivalent to
college level learning. A complete policy
on Prior Learning Assessment can be found
in the Academic Policies and Procedures
chapter of this calendar.

International Baccalaureate
and Advanced Placement

Camosun College generally grants credit for
International Baccalaureate and Advanced
Placement subjects provided that the
subject is recognized for transfer credit by
at least one of the BC universities. Students
must submit official IB or AP transcripts.
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Information & Registration

Email: info@camosun.bc.ca
Toll-free: 1-877-554-7555

Lansdowne Campus: ID Main
Phone: 250-370-3550
Fax: 250-370-3551

Interurban Campus: CC 2nd Floor
Phone: 250-370-3550
Fax: 250-370-3750

MTW 9 am to 4 pm
R 9 am to 5:30 pm
F 9 am to 4 pm

Extended hours will be available during the
first week of each semester /quarter.

Information & Registration Offices are
located at both campuses and provide the
first point of contact for Student Services.
Information & Registration Officers provide
information related to all programs,
courses, certificates, diplomas and degrees
offered at the College. Support and
guidance regarding Registration processes
and policies is also provided to our
continuing students.

Individuals interested in a particular College
Career Program may benefit from attending
a free “Program Information Session”. These
sessions are offered by the particular School
and provide information about admission,
program details and career opportunities.
The sessions schedule is available on the
college website.

General information regarding processes,
policies and programs is on the college
website. New and continuing students are
encouraged to refer to the college calendar
and program information brochures. Both
of these publications will answer many
questions for students. For additional
assistance, please contact Information &
Registration by phone, email or in-person.

Registration Process

Students will receive information about
registration from the Information and
Registration office.

Camlink

Camosun College uses a web-based
registration system called camlink. Most
new and continuing students are required to
register using camlink.

Registration Deposit

For each academic session, most new and
continuing students are required to pay a
$150 non-refundable registration deposit:

* at least three business days prior to
their registration date;

OR

* according to deadlines provided by
Admissions to confirm acceptance into a
credit program.

This registration deposit will be applied to
the total fees for that academic period.

Note: Admission to the College or
payment of a registration deposit in

no way guarantees entry to a specific
college program as this is dependent upon
academic and other prerequisites and upon
the availability of seats.

Registration Status
New Student

A new student is one who applies to a
college program and has never attended
the College (excluding Continuing Education
general interest courses). In terms of
registration priority and processes,

new student status will normally follow
continuing students.

Career/Vocational Access Student

Students enrolled in Access programs
(Business Access and Technology Access)
may have seats held for them in the next
intake of their related career or technical
program provided they successfully
complete the Access program. Please
consult with Information & Registration for
more information.

Continuing Students

A continuing student is a student who has
not experienced an enrolment break of
greater than 12 months (from the month of
their last attendance to the month of their
return to the college). A continuing student
need not re-apply for admission to the same
program.

New Career Program Applicant

A continuing student changing his/her
program goal or entering a limited access
career program, will need to apply to the
new program, and should discuss procedures
with Information & Registration or an
Academic Advisor.

Returning Student

Returning students include those students
who have not applied to or attended the
college in the 12 months prior to when they
re-apply to the college.

Registration Priority

For most college programs, seats will only
be offered to students once they provide
proof of satisfying admission requirements
(provided seats are still available). Further
information will be provided at the time of
application.

For some college programs, it is necessary
to assign different registration dates to
students needing the same courses. The
following guidelines direct this process:

= Continuing students generally have
registration priority, followed by new
students, and new applicants.

* Priority for continuing students may
be established by number of credits
successfully completed and successful
academic standing.

= The College reserves the right to
register new and returning students
before continuing students who fail
to demonstrate satisfactory academic
progress.

Note: For some career programs, full-time
students have a priority for registration
over part-time students.

Career & Vocational Programs

For career and vocational programs,

a program applicant list will be used

to contact the appropriate number of
qualified applicants for entry into programs.
Notification will be made by mail or

phone, and applicants will pay a $150
non-refundable registration deposit by a
deadline date. This process generally begins
in winter of each year and will continue
until programs are full. Continuous intake
programs are ongoing. Students who have
paid their registration deposit will then be
contacted to register in their full program.
This registration will need to be completed
by a deadline date.

Students who do not respond by the
deadline date for payment of registration
deposits will have their application
withdrawn and the seat will be offered

to another applicant on the list. While
Camosun College will make every attempt
to provide realistic deadlines, the College
cannot accept any responsibility for delays
resulting from Canada Post.

Applicants who are offered a space in a
program but are unable to accept may defer
their space one time.

University Transfer, Associate Degree,
College Preparatory or Part-Time
Career Program Students

Continuing students generally have
registration priority over new students,
new applicants or returning students
for registration in these program areas.
New students (status), new applicants
or returning students in these programs
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receive a registration date (camlink) from
the Information & Registration office. New
students are encouraged to attend an
Advising Seminar prior to their registration
date. This information, for new students, is
mailed out in their registration package.

Prerequisite Assessments

Prerequisite assessments can occur when a
Chair, Coordinator or designate ascertains a
learner can enter a course without meeting
the defined prerequisites. If approved,

the Chair, Coordinator or designate

will provide the learner with a written
prerequisite assessment for them to present
to the Information & Registration office

so that the learner may enter the course
without meeting the standard prerequisite
requirement.

Prerequisite assessments are course specific
and do not provide entry to other courses
with the same prerequisite.

Full-Time Enrolment

There are many different guidelines for
determining if a student is a “full-time”
student. Camosun College’s definition of
full-time is that the student be enrolled

in at least a 60% of a full-time course

load for their program of studies. Some
external agencies may set different
requirements and guidelines (e.g. Revenue
Canada requires students to be enrolled

in a minimum of 10 hours per week). For
Registration priority some programs at the
College (e.g. technologies) require students
to carry the full-course load as outlined in
this calendar.

Audit Registration

Students wishing to change their enrolment
in a course to audit must officially notify
Information & Registration. Enrolled
students can only change to Audit during
the first 66% of the semester/term/ quarter.

Students auditing courses:

= must satisfy course prerequisites.
Given permission of Instructional
Deans, however, students may audit
courses without satisfying course
prerequisites provided such students
are not registered until after all eligible
students have been given an opportunity
to register;

* must pay the same fees as students
enrolled in courses for credit;

= must change to audit during the first 66%
of an academic term;

« will be expected to attend classes
regularly. No assignments are expected,
no examinations are written and no
grades are assigned.

= are not assigned a grade other than
audit;

e cannot use an audit grade as a
prerequisite for other courses;

= will not have an audit grade calculated
in the GPA.

Attendance

It is each student’s responsibility to attend
the first class meeting of each course. If

a student does not attend and does not
contact the instructor within two working
days following the first class with a
satisfactory explanation, admittance to the
course may be denied.

If a student does not attend classes and
does not officially withdraw (via camlink
or Student Services) prior to fee deadlines,
he or she will be required to pay all
outstanding fees, will receive no further
service until the fees are paid and may
receive an “F” grade.

Course Waitlists

In the event that a preferred course is full,
students should:

« select an alternate section (time/day);
« select an alternate course; or
e waitlist.

Course Waitlist Procedure

Students in University Transfer, Associate
and Applied Degree, College Preparatory
and specified part-time career programs,
will be automatically enrolled from the
waitlist until the Thursday prior to the last
day to add classes, before the class start,
if: seats become available, prerequisites
are met, and the waitlisted course does not
conflict with enrolled courses.

Students should not waitlist for a different
section of a course they are registered

in. Should this occur, they will not be
registered in the waitlisted section.
Students who waitlist in more than one
section of the same course will only be
offered a seat (if available) in one section.

During the first week of classes, waitlisted
students should attend the classes for
which they are waitlisted. If there is space,
instructors may sign a “Permission to
Register” form* (PTR) which students must
present* to Information & Registration to
register. All fees must be paid by published
deadlines. PTR forms will not be issued, or
accepted, until the first day of classes, and
will only be accepted up to the fee deadline
for the term.

*Can be dropped in Drop Boxes — Look for
the blue drop boxes around campus (Isabel
Dawson and Fisher buildings at Lansdowne
or Campus Centre and CBA buildings at
Interurban).

Access Foundation
Waitlist Procedure

Students may waitlist for Access Foundation
and self-paced sections up until the second
month of the semester (four months).
Students will be contacted by telephone or
mail when a space becomes available.

Student Responsibility

Students are responsible for the accuracy
and completeness of their program at
Camosun College. They must:

« check the accuracy of their registration
upon registering in courses;

e ensure that the selected courses are
appropriate to their final goal;

* determine if the selected courses will
meet requirements for graduation at
Camosun College or transfer to another
institution (if required to meet the
students future educational goals);

= ensure fees are paid by published
deadlines;

* ensure they withdraw from courses by
published deadlines;

= ensure the Information & Registration
office has proof of prerequisites on file
for each course registration;

* ensure the Information & Registration
office has their current address and
phone numbers on file at all times.

Students planning to transfer from
Camosun College to another post-secondary
educational institution are advised to
consult with an Academic Advisor or the
institution to which they are transferring

in order to confirm suitability of their
courses and gather information on quotas,
grade point averages, or other admission
requirements.

Students will not receive academic credit
for courses for which they have not paid
fees.

Students who enrol in courses for which
they lack or have failed to provide proof of
prerequisites will be withdrawn.

It is each student’s responsibility to ensure
their complete high school records (usually
grades 10, 11 and 12) and any post-
secondary records are on file to avoid being
withdrawn for lack of prerequisites.

Change in Registration

Students should refer to the College’s
refund policy in the Fees and Financial
Policy chapter of this calendar.

Adding & Changing Courses

Course registration will cease after
published fee deadlines. Exception: Access
Foundation level courses may accept
students up to two months after the start of
classes, with permission of the School.
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Dropping or changing courses and/or
programs during the academic year may
jeopardize students’ eligibility to continue
to receive financial aid during that year.

It is imperative that students receiving
assistance consult the Financial Aid &
Awards office before any drop or change of
course(s) or program.

Dropping or changing courses may
negatively affect completion of Camosun
programs or transfer to university. Students
are recommended to carefully review
Program Information Brochures to assess
the impact of adding/changing courses.
Students may wish to consult with Academic
Advisors or program Chairs.

Seat Deferral

Accepted students may defer their seat
offer to a future program start date, per
the following guidelines:

* For all programs, one seat deferral per
program is granted. Deferrals will only
be granted when the request is received
prior to the start date of the program;

= Requests for deferrals received after the
program start date will not be granted.
A new application must be submitted to
be processed and the applicant will be
placed on the Applicant list as of this
date.

Withdrawing from Programs and
Courses

Camosun College recognizes that students
may need to withdraw from course(s).
Financial and/or academic penalties

for course withdrawals may be imposed
depending on whether students withdraw
before or after the Fee Deadline or Course
Withdrawal Deadline.

Students can withdraw from courses up to
the tuition fee deadline without tuition
charge. Students who fail to withdraw prior
to the fee deadline will be required to pay
outstanding fees. Refer to late fee penalties
in the Fees & Financial Policies section.

Prior to the Course Withdrawal Date
students must follow official course
withdrawal procedures. A “W” (withdrawal)
status will be entered on the student’s
record to indicate an official withdrawal has
taken place.

Students wishing to officially withdraw
from a program or course after the tuition
fee deadline must submit a signed Changes
After Fee Deadline form to the Information
& Registration office.

Withdrawing from credit courses does
not affect grade point averages providing
students officially withdraw before the
deadline.

The deadline to withdraw without academic
penalty falls after completion of 66% of the
academic term. Please see the Calendar

of Events, Important Dates, for the precise

date. Withdrawals will not be permitted
after this deadline date. Students who do
not withdraw prior to official published
deadlines and fail to successfully complete
the course will be assigned an “F” grade.

Note: Students receiving financial assist-
ance such as student loans are advised to
speak to a Financial Aid Advisor before
withdrawing from courses.

Career and Vocational Programs

In order to be fully informed of the
implications of withdrawing from a course,
students enrolled in career and vocational
programs are required to obtain the
signature of their program Chair/Leader
prior to withdrawal.

International Students

International students who wish to
withdraw are required to obtain a signature
from an International Advisor.

Extenuating Circumstances

Students who have extenuating medical
or compassionate circumstances and wish
to withdraw after the deadline must make
a request for special consideration to

the School Dean or Associate Dean, or in
the case of international students, to the
Director of Camosun College International.
The Dean or Director or designate will
require documentation to support this
request. Obtain a Withdrawal for Medical/
Compassionate Reasons form from
Information & Registration.

Note: Late withdrawals and/or refunds
will normally only be approved prior
to the beginning of the next semester,
quarter or term.

Compassionate Leave
of Absence

If there is a death of an immediate family
member and a student has to be absent
from classes, students should notify the
College by contacting the education School
offering the program or course. School
phone numbers are listed at the beginning
of each school chapter in this calendar.

Student File Restrictions

If a restriction has been placed on a student
file, Student Services will not undertake any
transactions until the restriction has been
removed by the department involved nor
will it be responsible for any consequences
that result from the restriction. The
consequences affect the issuing of official
transcripts, registration services (including
web registration and course withdrawals),
processing applications for admission, etc.

There are several reasons for placing
restrictions on student files; and restrictions
are initiated by the department indicated:

« The submission of a dishonoured cheque
or credit card for payment of fees —
Accounts office;

* The submission of a dishonoured credit
card for payment of books — Bookstore;

« The non-return of library books or the
non-payment of library fines — Library/
Media Centre;

= The submission of a dishonoured cheque
or credit card for payment of library
fines — Accounts office;

* The submission of a dishonoured cheque
or credit card for payment of Child Care
fees — Accounts office /Child Care;

* The non-payment of fees (including

ancillary fees) — Information &
Registration office.
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Fees & Financial Policies & Procedures

Application Fee

A non-refundable application fee of $35
for new applicants or returning students
is required. Please note that incomplete
or inadmissible applications will be held
for up to 12 months pending receipt of
documentation, and the non-refundable
application fee will be retained.

Registration Deposit

Most new and continuing students will
be required to pay a non-refundable
registration deposit of $150 for each
registration period. This deposit must be
paid:

= at least three business days prior to
their registration day;

OR

= according to deadlines provided by
Admissions to confirm acceptance into a
program.

The deposit is applied to the total fees
payable for that academic term with

the balance of fees payable according to
published fee deadlines*. Failure to pay
the registration deposit will result in being
unable to register.

*Refer to the Important Dates published in
timetables for the fee deadline dates and
for the deadline date to withdraw from all
courses and formally request a $100 refund
of the registration deposit.

Continuing Education (CE)
Programs

Most CE certificate programs require a
non-refundable registration deposit of $500
due and payable upon acceptance into the
program.

This fee is applied toward the student’s fee
payment. Failure to pay the registration
deposit will result in forfeiting the seat.

Tuition Fees

2006/2007 Fee Schedule
Tuition rates are approved annually and

changes will take effect in September 2006.

For updates, check the College website and
publications beginning May 2006.

The Camosun tuition fee model is based on
students paying according to the amount
of instruction received (course hour
equivalents). For self-paced programs,
tuition fee rates will be set on the basis

of weeks of full-time attendance. For the
purpose of assigning tuition rate (cost per
course hour equivalent) programs with
similar operating features are grouped into
categories.

Program & Course Fees

Fees vary by course and by program.

A complete listing of the current program
and course fees is available on the college
website at camosun.ca

Non-Profile Courses

These courses are not funded by the
Ministry and have a set rate which is
published in timetables.

Continuing Education Fees

Tuition fees for courses offered by
Continuing Education are published in

the Fall, Winter and Spring/Summer CE
calendars. These are distributed throughout
the College region, usually by newspaper.
Continuing Education fees are due and
payable upon registration. A complete
listing of the current CE courses is available
on the Collgee website at camosun.ca/ce.

Student Society
Fees & Levies

The Camosun College Student Society sup-
ports a number of initiatives through levies
passed by student referendum, supporting:
a Building Fund, designed to raise funds to
build a Student Society building at some
point in the future ($3.50/month); a fee
for membership in the Canadian Federation
of Students ($1.87/month); a Child Care
levy to support students as parents ($1/
month); a levy to support the ongoing CCSS
operations and services ($6.54/month); a
Student Benefits Plan levy to provide most
students with Extended Health and Dental
benefits ($48.50/term each, Sept and Jan,
to 12 months coverage); a Recreation and
Athletics levy ($5.56/month); a Recyled
Paper levy to raise funds to work in partner-
ship with the College to move toward using
only recycled paper throughout the College
($0.30/month); and a UPass levy represent-
ing 25% of the cost of an adult monthly bus
pass ($15.25/month). These fees provided
are for 2006/07.

Students who are members of the Student
Society must pay these non-refundable
fees and levies according to published fee
deadlines.

CCSS Student Benefits Plan

Email: ccssplan@camosun.bc.ca

Lansdowne Campus: RH 101
Interurban Campus: CBA 117
Phone: 250-370-1614

As per guidelines passed by Camosun
College Student Society referendum,
most full-time students who pay Student
Society fees and levies are required to

participate in the CCSS Student Benefits
Plan (i.e. limited to those enrolled in
eligible programs of nine class hours per
week or more). Eligible students will be
automatically assessed fees at the time

of registration. The fees for the Student
Benefits plan are currently $194 per year).
These fees are assessed in two equal
assessments of $97 for each of the fall and
winter academic periods.

Note: Specific date ranges of academic
periods vary by program of study.

The fees for the plans are subject to change
by no more than 3% per year. Payment is
due with tuition by published fee deadlines.

To obtain a Student Benefits Plan booklet
or for more information on the plan please
contact the Student Benefits Plan office or
www.gallivan.bc.ca.

Student Benefit Plan Opt-Out

Students with existing coverage may choose
to opt-out of the extended health and/or
dental plan(s). Opt-out forms are available
from the Student Benefits Plan office. Opt-
out applications will not be considered after
the opt-out deadline.

Once a submitted opt-out request is
approved, that status is carried forward
each school year that the student is eligible
for the plan. Students who wish to change
their opt-out status must notify the Student
Benefits Plan office before the appropriate
deadline. Certain conditions apply.

camosun.ca/resources/index.php

CFS Fee

Members are assessed a $1.87 per month
membership fee in the Canadian Federation
of Students.

Child Care Levy

A Child Care Levy is assessed at $1 per
month of enrolment and is due at time of
fee payment.

Recreation & Athletics Levy

A Recreation & Athletics Levy of $5.56 per
month has been established to enhance
recreation and athletics programming and
services at both campuses and is due by the
published fee deadline.

Student Society Fee

The Camosun College Student Society will
levy a Society Fee of $6.54 per month of
enrolment.

Universal Bus Pass (UPass)

The UPass is assessed at $15.25 per month
of enrolment and is due at the time of fee
payment.

VISIT USONTHEWEB » camosun.ca ¢ SEND EMAIL » info@camosun.bc.ca » 29



Payment of Fees

Fee Deadlines

Fees are due according to published
deadlines as per this calendar, timetables
and/or in correspondence from the
Information & Registration office.

Registration Deposits
Registration deposits must be paid:

= at least three business days prior to
registration using camlink;

OR

= according to deadlines provided by
Admissions.

Apprenticeship

Balance of fees are due 30 calendar days
prior to the start of the course.

Continuing Education

Continuing Education fees are usually

due and payable upon registration. For
some programs, tuition fees are paid in
installments. The balance of fees are

due by the published fee deadlines for
each program. Tuition fee deadlines are
published in the CE calendar and in specific
program information brochures and sheets.
Failure to pay by the deadline will result in
withdrawal from the program.

Late Payment Fee

It is a student’s responsibility to pay fees
by the fee payment deadline. Failure to
pay fees by the deadline will result in a
late payment fee being assessed according
to the amount of fees owing. The late
payment fee will be assessed as follows:

Amount Owing Late Payment Fee

Less than $50 None
$50 to $499 $50
Greater than $500 $100

Non-payment of fees will also result in a
restriction being placed on the student file.

Payment Methods

Payment may be made by cheque/money
order, VISA/ MasterCard/American Express/
JCB International or Interac. Post-dated
cheques will not be accepted.

Online banking, a new payment option, will
be available to students soon. Please refer

to camosun.ca (check camlink) for current

information.

Sponsored Students

If fees are paid by a sponsoring agency, a
fully completed and authorized Sponsor
Agency Approval for Fees form (available
on the website) must be submitted by the

fee payment deadline. It is the student’s
responsibility to obtain a valid sponsorship
for any/all sessions.

Students should be aware that sponsor
agencies may require considerable lead-
time to approve sponsorship. It is the
student’s responsibility to confirm with

the sponsor whether the extended health
and/or dental plan will be sponsored. If the
sponsorship does not include the premiums
for the Student Benefits Plan, the student is
required to opt-out or pay the assessed fees
by the published fee deadlines.

The sponsor agency will be sent an invoice
by the college Finance office after the
tuition fee deadline.

Passport to Education

The provincial Passport to Education
(awarded to secondary school students) may
be applied towards the payment of tuition
fees for academic, career or vocational
programs/courses at Camosun College.
Please note that the Passport to Education
must be used within five years (of June 30)
of the year of issue. Refer to expiry dates
printed on the passport.

Fee Refunds

Non-Refundable Fees

Application fees and assessment fees will
not be refunded.

Registration Deposit

The $150 registration deposit is not
refunded except in the following
circumstances:

Fully Refunded

e Afull refund of the registration deposit
is issued when the program Admission
Requirements are incomplete or when
all course prerequisites are incomplete.

« Afull refund of the registration
deposit is issued when a student is still
waitlisted for all classes on the day
following the fee deadline.

$100 Refund of Registration Deposit

e A $100 refund of the registration
deposit will be issued when an official
withdrawal is received at least 21
calendar days prior to the start of the
program/course and a request for the
refund is received.

e Students who have paid their
registration deposit and subsequently
defer or decline their seat offer at least
21 calendar days prior to the program
are eligible to receive a $100 refund.

e Students must formally request the $100
refund in writing, or by email to
info@camosun.bc.ca.

The Registration Deposit for a work term is
non-refundable.

Transfers of the Registration Deposit

* Registration deposit is transferable
between programs within the same
term, when multiple seat offers are
provided. This includes the transfer
of a $150 registration deposit to a CE
Certificate program, or Apprentice
course within the same term;

The deposit is transferable to another
term for another course at the same
level if the request for a withdrawal
from the course is received seven (7)
calendar days prior to the start of the
course;

= The registration deposit is NOT
transferable between terms, except
when a student has waitlisted for all
courses in the current term and requests
a transfer of the deposit to the next
term.

= Students must notify Student Services
if they would like their deposit
transferred.

Tuition Fee Refund

To receive a refund, students must officially
withdraw from a course or program
according to the following timelines:

Courses that span a period of 62 calendar
days or less in length:

« Students must officially withdraw seven
(7) calendar days following the first
day of the term. Fees will be refunded
less the $150 registration deposit. For
courses that start outside of the term
start week, the seven (7) or 14 days are
calculated based upon the course start
date.

Courses that span a period of more than
62 calendar days in length:

« Students must officially withdraw 14
calendar days following the first day of
the term*. Fees will be refunded less the
registration deposit.

*For courses that start outside of the term
start week, the seven or 14 days are calcu-
lated based upon the course start date.

Apprenticeship Programs

Students must officially withdraw at least
seven (7) calendar days before the start of
the class and fees will be refunded less the
registration deposit.

Camosun College
International Refunds

Refer to the Camosun College International
chapter of this calendar for the
international student refund policy.

Continuing Education (CE)

Refund policies vary due to the nature
of these programs and courses. Students
should consult the Continuing Education
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calendar (March, August and December) for
further details. A special refund policy is in
place for some credentialed CE programs.

Co-operative Work Term Refunds

Co-op students unable to secure a
placement will be eligible for a tuition
refund. Students who are unplaced for a
work term must obtain a signed withdrawal
form from the Co-operative Education
Department and present it to Information
& Registration no later than five days after
the last possible day to begin a work term
to receive a refund of the Co-op tuition
less the $150 non-refundable registration
deposit.

No refund will be given after the withdrawal
deadline of five days after the last possible
day to begin a work term.

Refunds for Medical/Compassionate
Withdrawals

To request a refund (less the $150
non-refundable deposit) after the Fee
Deadline for Medical or Compassionate
reasons, obtain a Withdrawal for Medical/
Compassionate Reasons form from
Information & Registration, and submit with
cover letter and appropriate documentation
to Information & Registration. To request

a refund after the Course Withdrawal
Deadline, submit the completed form

and documentation to the School Dean

or Associate Dean, or in the case of
International Students, from the Director of
Camosun College International or their
designate.

Self-paced Programs and Courses

It is possible for students to complete the
course material early for some self-paced
trades (ELTELEC, ELTPLUMB, WELD) and
self-paced Access (ELD, FDN) courses,
before the scheduled end of the course.
In the case of early completion for these
students, tuition for the entire unused
weeks and ancillary fees for the total
unused months will be refunded.

Student Society Fees and
Levies Refund

Refunds* are not provided after published
fee deadlines for these fees. This includes
the Recreation & Athletics levy, Child Care
levy, Student Society levy, UPass, and
Student Benefit (Extended Health & Dental)
fees.

*Early completers in self-paced vocational
and access programs will be eligible for
refund for those full months of ancillary
fees which they have paid.

Note: In the case of the Student Benefit
fee, students who drop below full-time

status prior to the opt-out date will be

refunded their Student Benefit fee.

Inquiries about the non-refundable Student
Society fees and levies should be directed
to the Student Society.

Sponsored Students

Sponsored students are advised that refunds
will be provided to the sponsoring agency.

Miscellaneous
Fees and Charges
Application Fee (non-refundable) $35
Calendar
(pick-up) $5
(mail-Canada) $8
(mail-USA) $11
(mail-overseas) $17
Duplicate Credentials $10
Duplicate Photo ID $10
Duplicate Registration Receipt $5
Duplicate Tax Forms (T2202A) $5
Letter of Enrolment $3
Transcript Fee $5

Assessment Fees*

Assessment or Competencies $10
Computer Skills Assessment $20
Keyboarding Assessments $25
Out-of-Town Assessment $20
Dishonoured Cheques &
Credit Cards

The consequences of issuing a dishonoured
cheque or credit card rests entirely on the
student. Students who realize a cheque
issued to the College may be returned for
any reason should, for their own interest,
contact the College’s Accounting office
immediately. All issuers of dishonoured
cheques or credit cards to the College

will be charged $20 for each dishonoured
cheque (or credit card).

If a cheque or credit card issued to the
College is returned by the financial
institution to the College, the following
will happen:

e The College will mail a dishonoured
cheque or credit card advice to the
student at the address on record in the
student’s registration file;

* Adishonoured cheque or credit card
is to be redeemed within five working
days of the date of the written advice.
The student remains liable for the
transaction. The College will take all
legal steps necessary to recover such
debts;

e Students who have unsettled
dishonoured cheque or credit card
debts owing to the College will not
be permitted to register again at the
College until such debts plus all related
costs assessed by the College have been
satisfactorily settled;

= Students who redeem a dishonoured
cheque or credit card will be assessed
the normal tuition amounts applicable
(there will be no tuition penalty;
however, the dishonoured cheque/
credit card fee will not be waived or
cancelled). Such students, however,
cannot be guaranteed seats. Course
seats may be filled immediately as
they are vacated. Issuing a dishonoured
cheque may therefore prevent students
from getting a seat(s) in the course they
want;

= The College reserves the right to ask
that dishonoured cheques or credit cards
be redeemed in cash, by money order,
by bank certified cheque or by bank
debit card;

* The College reserves the right to refuse
to accept payment by cheque or credit
card from anyone who has tendered two
cheques or credit cards to the College
which have been returned by the bank.

T4A Tax Receipts

A T4A for tax purposes is issued in February
of each year and is mailed to the address
on record for the cumulative amount of

all ABESAP, Canada Study Grants for high
need part-time students, bursaries, and
scholarships, Passport to Education or other
awards received by students.

Tuition/T2202A
Tax Receipts

For income tax purposes, T2202As will be
issued in February of each year to students
registered in an eligible program:

« for a minimum of 10 hours per week
for a duration of three weeks or longer
will be eligible for a full-time education
credit and/or;

= for less than 10 hours per week for a
duration of three weeks or longer will be
eligible for a part-time education credit
and/or;

= where their total tuition exceeds $100 in
a calendar year.

Students must ensure Information &
Registration has their current address, so
tax receipts and other official documents
can be sent to the correct address.

Any address updates should be done by
December 24 each year.
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Student Records

Transcripts

Grade Notification

It is the responsibility of instructors to
notify students of their grades. Generally,
instructors post grades outside their
offices or in the Education School office.
Instructors will advise as to the particu-
lar location. Grades will be posted using
Student Numbers.

Students with a camlink account will be
able to check their grades online using
camlink. Grade verifications will not be
mailed. Students who are unable to access
their grades via the web may have a restric-
tion on their student record. Contact the
Information & Registration office for further
information.

Official Transcripts

An official transcript is a complete and
unabridged academic record of achieve-
ment at Camosun College. As such, itis a
private and confidential record, which can
only be issued or released upon written
authority of the student. Parents, relatives
and friends may only request copies of
official transcripts with the student’s writ-
ten approval. It is therefore the student’s
responsibility to ensure that the “Request
for Official Transcript Form” is completed.

Generally, official transcripts are produced
on Tuesdays and Thursdays for pick-up or
mailing. Transcripts must be requested and
paid for prior to the production day.

Official transcripts will not be issued for a
student whose file has been flagged.

The following notes are issued for students’
general interest:

= Most universities require two copies
of official transcripts. One is for the
Admissions office and one is for the
appropriate Faculty;

* Most universities will not accept official
transcripts carried by the student. To
be considered official, they must be
mailed directly from the College to the
university;

= Those institutions that accept official
transcripts directly from students insist
that the envelope carry a seal that
remains unbroken.

Repeating a Course & GPA

If a course is repeated, the grade for each
attempt will be recorded on the student’s
Permanent Student Record (transcript).
Only the highest grade achieved, however,
is included in the cumulative GPA compu-
tation. Students are cautioned that other
institutions may include both grades in the
GPA computation. Those students plan-
ning to transfer from Camosun College

to another post-secondary educational
institution are advised to consult with the
institution to which they are transferring in
order to confirm the method of GPA compu-
tation.

Confidentiality of
Student Records

Camosun College regards the information
contained in a student’s permanent record
as personal and private. Therefore, no tran-
script or other personal information about a
student will be released except in the fol-
lowing circumstances:

e Information released to the student;

e Information released with the written
authorization of the student;

« Information, pertaining to delinquent
debts owed by students to the College,
released to the College’s collection
agents to facilitate recovery of such
debts;

« Information released in response to a
court order;

« Information, pertaining to delinquent
debts owed by students to the Canada
Student Loan program, released to
the government’s collection agents to
facilitate recovery of such debts;

* Information released to government
departments for the purpose of
statistical analysis and research,
provided there is an assurance of
confidentiality.

Please refer to the College’s Freedom of
Information and Protection of Privacy pol-
icy statement which can be found in the
Academic Policy and Procedures chapter of
this calendar.

Access to student records (paper or com-
puter) will only be provided to a third party
where the student has submitted a valid,
signed “Permission to Release Information”
form granting that individual access.
Identification will be required from the
student granting access and from the third
party seeking access.

College Credentials

All Camosun College programs leading to
a credential have received formal College
approval through Education Council. The
college issues the following types of cre-
dentials:

« Applied Degree: acknowledges
completion of an approved, advanced
level, specialized program (equivalent
to 8-10 semesters of full-time post-
secondary studies).

* Associate Degree: acknowledges
completion of an approved program
consisting of 20 university transfer
courses (equivalent to 16 months of full-
time university studies).

« Advanced Diploma: acknowledges
completion of an approved advanced
level or specialized program which
builds on a previously completed
diploma, or on at least five years
related work experience (equivalent to
a minimum of three months of full-time
study beyond a diploma).

« Diploma: acknowledges completion of
an approved two or three year career/
technical program (equivalent to 16-30
months of full-time studies).

= Advanced Certificate: acknowledges
completion of an approved advanced
level or specialized program which
builds on previously completed
certificate of a minimum duration of
six months (equivalent to a minimum of
three months of full-time study beyond a
certificate).

= Certificate: acknowledges completion
of an approved basic level program
(equivalent to 60 hours to one year of
full-time study).

Certificates, Diplomas, and
Degrees

Students completing an academic, career
or vocational program are encouraged

to apply for their certificate, diploma,
applied or associate degree by complet-
ing the “Application to Graduate/Request
for Credential Form” at the Information &
Registration office. Allow up to six weeks
after the end of exams for the document to
be produced and mailed. This form is also
available on the college website.

The academic requirements for a certifi-
cate, diploma, applied or associate degree
are listed as part of the program descrip-
tions in this calendar.
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Credentials will only be issued upon writ-
ten authority of the student. Parents, other
relatives and friends may request a copy of
a certificate or diploma only with the stu-
dent’s written approval. It is the student’s
responsibility to ensure completion of

the “Application to Graduate/Request for
Credential Form”. Original certificates and
diplomas are issued free of charge.

Note: Credentials will not be issued for a
student whose file has been flagged.

Multiple Credentials

Students who have completed one creden-
tial at Camosun College and want to apply
some or all of their course work towards
an additional credential may use a limited
amount of credit from the original creden-
tial to the new credential.

To be awarded a certificate, diploma,
advanced diploma or associate degree
students must complete all program
requirements and satisfy Camosun College’s
residency requirement by completing

at least 25% of the required program or
program credits at Camosun College. The
exceptions to this rule are the BC Adult
Graduation Diploma in which one course
must be completed at Camosun College,
and the College Preparatory program in
which a minimum of 10 semester credits
must be completed at Camosun College.

To be awarded an applied degree, students
must complete all program requirements
and satisfy Camosun College’s residency
requirement by completing a minimum of
30 credits (equivalent to one academic
year) of the Applied Degree program at
Camosun College.

The following chart outlines the steps
required to acquire a subsequent or higher
level credential:

Timelines Governing
Completion of Programs

The College cannot guarantee that courses
or programs will be available for students to
complete graduation requirements beyond
the time limit of twice the normal length
of that program. The required courses

for students taking their program over an
extended time would normally be those

in effect at the time of original program
registration. If program changes result in
removal of any of these courses, the Dean
of the School may approve the substitution
of other appropriate courses such that the
student may complete the program.

Students who are unable to complete their
studies within a period twice the normal
length of the program may be required to
repeat certain courses, to complete addi-
tional courses or to follow a new or revised
program of studies in order to graduate.

Graduation and
Awards Ceremonies

The College will convene two college-wide
graduation ceremonies each year as follows:

= June 16, 2006 for all students who will
complete their requirements by April
30, 2006. Students must submit their
Application to Graduate/Request for
Credential by March 1, 2006;

= October 27, 2006 for all students who
will complete their requirements by
September 15, 2006. Students must
submit their Application to Graduate/
Request for Credential by July 4, 2006;

* June 2007 (TBA) for all students who will
complete their requirements by April
30, 2007. Students must submit their
Application to Graduate/Request for
Credential by March 1, 2007;

« October 2007 (TBA) for all students
who will complete their requirements
by September 15, 2007. Students must
submit their Application to Graduate/
Request for Credential by July 3, 2007.

Application to Graduate/Request for
Credential forms are available on the col-
lege website and from the Information &
Registration office.

First Second Third
Credential —_— Credential —_— Credential
e.g. Must complete e.g. Must complete e.g.
Certificate amin.25% Certificate amin.25% Certificate
Diploma new credits Diploma new credits Diploma
Advanced Diploma to qualify Advanced Diploma to qualify Advanced Diploma
Applied Degree for second Applied Degree for third Applied Degree
Associate Degree credential Associate Degree credential Associate Degree
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Academic Policies & Procedures

Grading Systems

The following two grading systems are used at Camosun College:

Standard Grading System (GPA)*

Percentage | Grade | Description Grade Point
Equivalency
95-100 A+ 9
90-94 A 8
85-89 A- 7
80-84 B+ 6
75-79 B 5
70-74 B- 4
65-69 C+ 3
60-64 C 2
50-59 D Minimum Level of 1
Achievement for
which credit is granted;
a course with a“D"grade
cannot be used as a
prerequisite..
0-49 F Minimum level has not 0
been achieved..

*The Standard Grading System is under review. Please refer to
camosun.ca for current information.

Competency Based Grading System (Non GPA)

Grade Description

coOM The student has met the goals, criteria, or
competencies established for this course, practicum
or field placement..

DST The student has met and exceeded, above

and beyond expectation, the goals, criteria, or
competencies established for this course, practicum
or field placement.

NC The student has not met the goals, criteria or
competencies established for this course, practicum
or field placement..

Note: Students who accumulated their grades prior to September 1,
1990, will have their grade point averages based on the nine (9) point
system when transcripts are requested.

Courses that have not been assigned a credit value will not be used in
GPA calculations.

Temporary Grades

Temporary grades are assigned for specific circumstances and will
convert to a final grade according to the grading scheme being used
in the course. Courses assigned these grades can not be used as
prerequisites for other courses.

Temporary | Description
Grade

| Incomplete: A temporary grade assigned when the
requirements of a course have not yet been completed
due to hardship or extenuating circumstances, such as
iliness or death in the family. Course requirements must
be completed and a grade change submitted within six
weeks of the“l”grade being assigned or the“I” grade will
convert to an“F".

g

P In progress: A temporary grade assigned for courses
that are designed to have an anticipated enrolment that
extends beyond one term.No more than two IP grades
will be assigned for the same course.

cw Compulsory Withdrawal: A temporary grade assigned

by a Dean when an instructor, after documenting the
prescriptive strategies applied and consulting with peers,
deems that a student is unsafe to self or others and must
be removed from the lab, practicum, worksite or field
placement.

Note: A ‘CW’ grade can only be assigned by a Dean who must
immediately notify the Vice President of Education in writing.

A ‘CW’ grade is appealable through the Academic Conduct Policy
immediately upon receipt, through the Student Appeals Policy.

Student Record and Transcript Notations

Notations are placed on a student’s record to indicate a status or
standing and provide additional information to the student and the
College. The notations do not impact a student’s GPA.

Grade Point Average (GPA)

This grading system, based on nine (9) possible grades, was imple-
mented for the first time in Sepember 1990. For example:

Notation Description
AUD Audit
NS No Show: Students who do not attend the first class

meeting of a course and who do not contact the
instructor within two working days following the first class
with a satisfactory explanation for their absence will be
assigned a “NS” grade and their seat will be forfeited..

W Withdrawal: The student has officially withdrawn
(students who do not withdraw prior to official published
deadlines and fail to successfully complete the course will
be assigned a failing grade)..

Grade Points

Course | Credit | Letter Grade | Grade Points X Credit

1 3 A- 7 7x3=21

2 3 B+ 6 6x3=18

3 4 C+ 3 3x4=12

4 2 A 8 8x2=16

5 3 C 2 2x3=6

15 73

GPA is 73 divided by 15 = 4.87
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Standards of
Academic Progress

Each School has standards of academic
progress that students should familiarize
themselves with upon enrolment in a
program or course. These Standards of
Academic Progress statements can be

found in each School’s chapter. For further
information on the Academic Progress policy
refer to camosun.ca/policies/E-1.1.pdf.

Student Evaluation
Procedure

Each college instructor will provide each
student in his/her class with a course
outline which includes the evaluation
process during the first meeting with that
class. If a final examination will be used as
a part of the formal evaluation, it must be
specifically identified at this time.

Grade Changes

There are special circumstances for which
grades can be changed (e.g. when there has
been a grade appeal or in the case where
an “I” grade has been assigned awaiting
completion of outstanding requirements).

Other than in the case of an “I” grade,
grade changes after initial submission by
instructors, require approval of the Dean.

“I”” grades will be accompanied by a

form which describes the outstanding
requirements for course completion. The
instructor will provide a copy of this form
to the student and the school office. Any
“I” grade that has not been changed after
the six-week period will be converted to
an “F” grade. Extensions to this six-week
period will only be considered for
exceptional reasons and will require written
approval of the Dean.

Promotion

In most cases a “C” or “COM” grade is
required to move to the next level of study.
However, some programs and/or courses
require a higher level of achievement
before a student can progress. Where a
higher level of achievement is required

it will be clearly outlined in the course
description section of the Camosun College
Credit Calendar.

A grade point average of “2.0” is normally
required to graduate from a Camosun
College program. Where a higher grade
point average is required for graduation it
will be published in the Camosun College
credit calendar.

Grade Notification

It is the responsibility of instructors to
notify students of their grades. Generally,
instructors post grades outside their
offices or in the Education School office.
Instructors will advise as to the particular
location. Grades will be posted using
Student Numbers.

Students with a camlink account will be
able to check their grades online using
camlink.

If students are unable to access their grades
via the web, a restriction may have been
placed on their student record. See the
Student File Restrictions section of this
calendar, and contact Student Services for
further information.

Final Examinations

All final exams will occur during the final
exam period.

Students are expected to write tests and
final examinations at the scheduled time
and place. Final exam schedules will be
posted. Where possible, students will write
no more than two final examinations on the
same day.

Where a student has more than two final
exams scheduled on one day, the student
is to contact the instructor(s) to discuss
alternate arrangements.

In emergency circumstances, a student may
write a test or final examination before

or after the scheduled time if the student
would otherwise be unable to complete
the program or course. Exceptions, due

to emergency circumstances, such as
unavoidable employment commitments,
health problems, or unavoidable family
crises, require the approval of the
appropriate instructor. Holidays or
scheduled flights are not considered to be
emergencies. The student may be required
to provide verification of the emergency
circumstance.

Invigilators will inform students of any

rule which may apply to the conduct of a
specific examination. This may include, but
is not limited to, rules for the following:

« the consumption of food or beverages
within the final examination room;

* late entry to the final examination
room thirty minutes after the scheduled
commencement of the examination;

* students leaving during the first thirty
minutes of the examination;

« the use of calculators, cell phones,
terminals or other information
processing devices;

« the access to washroom facilities during
the final examination;

e the use of supplementary books,
manuals or reference sources;

« the use of previously completed course
material, studio or shop projects or
experiments;

= the provision of special arrangements for
any disabled students.

Retention of Records

All instructors’ records of all student marks
(e.g. marks, books, breakdowns of marks)
shall be retained by the instructional area
for twelve months after the conclusion

of a course. Final examination papers

are the property of Camosun College.

For the purposes of appeal, all major
examination papers or assignments not
returned to students must be retained by
the instruction area for twelve months
after the submission of the final grade.

All students will be given the opportunity
to review their final examination papers,
but the ultimate disposal of both the
examinations and completed papers is
the sole responsibility of the appropriate
department and/or faculty member. All
instructors using a common examination
must agree if these documents are to be
returned to the students.

Withdrawal Policy

Camosun College recognizes that students
may need to withdraw from course(s).
Students wishing to officially withdraw
from course/s will be required to do so by
established deadlines. Official withdrawal
deadlines for semester, term and quarter
courses are published in the Camosun
College Calendar. For all other courses,
official withdrawal deadlines are set at
66% and specific dates are available from
Student Services. Students must initiate
an official withdrawal by completing a
Registration Change form.

In order to be fully informed of the
implications of a course withdrawal,
students enrolled in career programs are
required to obtain the signature of their
program Chair/Leader prior to withdrawal.

International students who wish to withdraw
are required to obtain a signature from the
Director of Camosun College International
or designate.

Students receiving financial assistance are
recommended to speak to a Financial Aid
Advisor before withdrawing.
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Academic Penalties

Students who do not withdraw prior to
official published deadlines and fail to
successfully complete the course will be
assigned an “F” grade.

Students who have extenuating medical

or compassionate circumstances and wish
to withdraw after the deadline must make
a request for special consideration to the
School Dean, or in the case of international
students, to the Director of Camosun
College International. The Dean or Director
will require documentation to support this
request.

Refunds

Normally refunds will not be provided after
the published fee deadline as noted in

the refund policy. Students with medical

or compassionate reasons may apply to
Student Services for special consideration.
Student Services will require documentation
to support a request.

Policy Limitations

Official withdrawal deadlines do not
normally apply to self-paced programs.

Prior Learning
Assessment (PLA)

Purpose/Rationale

The purpose of this policy is to provide
guidelines to determine the equivalencies
of students’ prior learning experiences to
formal college credits.

Scope

This policy applies to all current or
prospective Camosun College students
requesting formal assessment of their prior
learning experiences for College credits.

Principles

Camosun College recognizes that learning
which some students acquire from their life
and work experiences may be equivalent to
college level learning.

Opportunities to acquire credit in a module,
course or program through assessment of
prior learning experiences may be offered
to students.

Formal credit for learning that has been
assessed as equivalent to Camosun College
courses and programs is granted as follows:

e it is considered Camosun College
resident credit. (See definition.)

* itis given a grade which is recorded on
College transcripts as a regular course
without being identified as PLA credit.
Grading is as per the College’s grading
system which is published in the College
calendar if the grading is by letter
grade; it is calculated into the College
GPA.

PLA processes are developed and
implemented by the department or
discipline in which the credit is sought.

PLA processes will include assessment of
performance on the full range of theoretical
and practical learning outcomes of a
module or course.

Students will request or be requested

to document their learning of specific
knowledge, skills and values related to

the course or program learning outcomes,
objectives or competencies for which credit
is requested. Documentation must support
learning statements and may include and
not be restricted to the following:

« personal profiles and portfolios;
= non-credit certificates/diplomas;
* work products and artifacts;

= course challenges (written, oral,
performance examinations [e.g.
laboratory, clinical, work-site], product
assessment, standardized exams);

« performance evaluations (e.g. role-
plays; live, video or audio presentations;
lab demonstrations; simulations; work-
site demonstrations);

e documented learning from life and work
experiences and accomplishments.

Limits

A successful assessment of prior learning
will apply only to the designated module or
course and will not constitute completion

of any prerequisites for other modules,
courses or programs.

Definitions

Base Funded Courses: Provincially
subsidized programming that accommodates
the general needs of the public.

Non-base Funded Courses: Programming
that is not provincially subsidized; the
program fees are determined by the
delivery costs of the program.

Official Course Withdrawal: Withdrawal
from a course after the Fee Deadline

and before 66% of the course has been
completed, as per the Course Withdrawal
Policy.

Resident Credit: Resident credit is
equivalent to having earned the credit at
Camosun College for graduation purposes.

Academic Term: A period equal to the
normal duration of the course.

Application

Having decided to apply for prior learning
assessment of a module or course, students
must:

begin the PLA application process before
or up to and including the first week

of the commencement of the regular
(non-PLA) course. Exceptions may be
made at the discretion of the chair or
program leader of the department;

« consult with the Information &
Registration Office to determine
whether they meet College’s admission
requirements and the pre-requisite
requirements;

* obtain a Prior Learning Assessment
Application form from the Information &
Registration office;

= contact the Department offering the
course for which they wish to have a
prior learning assessment and schedule
an advisory session with the chair or
program leader to discuss suitability.
Bring the Prior Learning Assessment
Application form to the session.

If a PLA is determined to be suitable,
students must:

* obtain the departmental signature
approving the PLA module or course and
the start and end dates. Start and end
dates for the PLA course are mutually
agreed upon by the faculty member and
the student;

* submit the signed Prior Learning
Assessment Application form to the
Information & Registration office and
register and pay fees.

Fees
Base-funded PLA Courses

Tuition fees are assessed at 50% of the
current College approved rate. Applicable
levy fees are assessed by the Information &
Registration office.

Non Base-funded PLA Courses

Tuition fees are established by the
department offering the program or course.

Refunds

PLA fees are non-refundable: Special
consideration of a refund may be given

in extenuating medical or compassionate
circumstances as per the Course Withdrawal
Policy.

Withdrawal

Once registered in a PLA module or

course, students may withdraw according
to guidelines established in the Course
Withdrawal Policy; however, course
withdrawal is not permitted for PLA courses
of one week’s duration or less.
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Grading

Upon completion of a PLA module or course
students are entitled to an interview

with a faculty member to review their
course performance. A final grade will be
awarded, submitted to the Student Records
Department by the faculty.

Repeating a Course

Any student who has previously taken

a regular (non-PLA) module or course,
whether successful or unsuccessful, cannot
be assessed for prior learning for that same
course until at least one full academic term
has lapsed. Once this period has elapsed,
the student must be able to demonstrate
to the chair or program leader additional
learning acquired which supports his/her
PLA application.

Student Appeals

Students who wish to appeal decisions
regarding final grades must refer to the
Student Appeal Policy.

Student Conduct

Purpose/Rationale

The purpose of this policy is to provide
clear expectations of appropriate academic
and non-academic student conduct and to
establish processes for resolution of conduct
issues or the imposition of sanctions for
inappropriate conduct.

Scope/Limits

This policy covers all students enrolled

in a College course or program, on or off
campus, as well as prospective students,
while engaged in college related activities.
This policy by legislation, does not apply to
appeals of suspensions from the College.
Suspensions are imposed by the President
and may be appealed to the Board of
Governors.

Forfeiture of College Award or Credential is
imposed by the Vice President of Education
and Student Services and may be appealed
to the President.

Non-final grades may not be considered for
a final stage of appeal. (See Student Appeal
Policy). Imposed discipline will remain in
place while an appeal is being considered.

Conduct related to harassment is covered
under the Human Rights Policy.

Principles

The College recognizes the considerable
effort on the part of students to establish
and meet their educational goals. To
enhance students’ opportunity for success
in meeting their educational goals, the
College expects members of the College
community to act toward each other in

a manner that contributes to a positive,
supportive and safe learning environment.

The College is committed to providing high
curriculum standards.

Every student will be provided a
course outline that establishes student
expectations and assessment criteria.

Student achievement against the
assessment criteria is the basis for grading
and evaluation.

Students are expected to meet the course
requirements as described in the course
outline.

Students experiencing difficulties in
meeting course requirements are expected
to seek help in a timely manner.

To facilitate learning, wherever possible,
staff and faculty will identify where
students can obtain extra support that is
available through the College.

Entrance to a program or course of study
does not ensure successful completion.

To enhance the learning environment, the
College expects all students to act in an
honest and appropriate manner.

The College will not tolerate inappropriate
student conduct such as academic
dishonesty, or disruptive, threatening

or dangerous conduct. (See examples of
inappropriate conduct below.)

The College will take whatever action is
necessary to intervene when inappropriate
student conduct occurs and will impose
disciplinary consequences that reflect the
severity and nature of the inappropriate
conduct.

The College is committed to the provision
of a fair and timely appeal process through
which student concerns regarding final
grades and discipline can be addressed.

Students will have access to a multi-stage
process within their Schools for appealing a
decision regarding a final grade or imposed
discipline.

A final stage of appeal (a formal hearing)
may be provided if, in the assessment of
the Vice President, Education and Student
Services, sufficient grounds for an appeal
have been demonstrated. (See Student
Appeal Policy).

Definitions

Academic Dishonesty: Obtaining an
academic advantage dishonestly through
conducts such as cheating or plagiarism.
Academic dishonesty also includes gaining
admission through dishonest means whether
providing false or fraudulent documentation
or withholding information or documentation
required for admission.

Cheating: An act of deceit, fraud, distortion
of the truth, or improper use of another
person’s effort to obtain an academic
advantage.

Plagiarism: The presentation of another
person’s or source’s words and/or ideas

as one’s own. Plagiarism ranges from an
entire assignment that is not the student’s
own work to specific passages within an
assignment taken from a source without
acknowledgement.

Inappropriate Student Conduct: Any
conduct that has the effect of disrupting the
learning environment or that is a threat, or
perceived to be a threat, to the safety of
other students, staff, and faculty, whether
conducted on or off campus. (See Examples
of Inappropriate Conduct)

Decision-maker: Any member of the College
faculty, staff or administrator who holds the
authority for making a decision regarding
final grades or for imposing discipline.

Disciplinary Consequences

Disciplines are intended to be corrective
and to reflect the severity and nature

of the inappropriate conduct. In some
instances appropriate action may include
the involvement of authorities outside of
the college. At any time, the dean, director,
chair or instructor may refer students to
appropriate services such as counselling,
financial aid, disability support services,
learning skills centre, etc.

If a student believes he or she has been
treated unfairly in relation to the imposition
of the following measures, he or she may
seek resolution, within the stipulated
timelines, through the process outlined in
the Student Appeal Policy.
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Academic Dishonesty

The disciplinary consequences will vary
according to the severity of the incident
and may include, but not be limited to,
those cited below. The dean, director, chair
or instructor may call upon College Safety
to assist in the investigation.

Repeat the Assignment or Test, or
Issuance of a Special Assignment or a
Failing Grade for a Test or Assignment: The
terms and conditions of these measures will
be provided to the student in writing by the
instructor.

Issuance in Writing of a Failing Grade
for the Course: The terms and conditions
of this measure will be provided to the
student in writing by the instructor after
consultation with the dean.

Written Reprimand: The student is advised
in writing that further incidents of improper
conduct, such as academic dishonesty, may
result in more severe discipline. Written
reprimands may also describe terms and
conditions of probation or may describe
expectations for student conduct. Written
reprimands will be administered by the
appropriate decision-maker, (director,

dean or College Safety); copied to the
appropriate dean, the Vice President of
Education and Student Services and placed
on the official student record.

Removal from a Program: The student is
removed from the program. The terms and
conditions of this measure will be provided
to the student in writing by the dean,
after consultation with the chair and the
Vice President of Education and Student
Services, and placed on the official student
record.

Refusal to Enrol or Re-enrol: Refusal of
the College to enrol or re-enrol the student
into a course, courses or a program. The
terms and conditions of this measure will
be provided to the student in writing by the
dean, after consultation with the chair and
the Vice President of Education and Student
Services, and placed on the official student
record.

Suspension from the College: Refusal of
the College to admit a student to any class,
course, program, College service or College
activity. The terms and conditions of this
measure will be provided to the student in
writing by the President; copied to the Vice
President of Education and Student Services
and the Board of Governors; and placed

on the official student record. Note: This
measure may be appealed to the Board of
Governors.

Forfeiture of College Award or Credential:
Request return of anything awarded by the
College, including awards or credentials,
when the award or credential was acquired
through dishonest or inappropriate means.
The terms and conditions of this measure
will be provided to the student in writing
by the Vice President of Education and
Student Services, and placed on the official
student record. Note: This measure may be
appealed to the President.

Inappropriate Student
Conduct: Academic
and Non-academic

The discipline will vary according to the
severity of the incident and may include,
but not be limited to, those cited below.
The discipline may be invoked for disruptive
conduct or for academic concerns at the
discretion of the appropriate decision-
maker.

The dean, director, chair or instructor will
collaborate with College Safety in any
investigation where a student’s conduct
may be (or perceived to be) threatening to
themselves or others, violent, illegal, or
uncontrollably disruptive.

If a student believes he or she is being
treated unfairly in relation to the
imposition of the following measures (with
the exception of suspensions and forfeiture
of College Award or Credential), he or she
may seek resolution, within the stipulated
timelines, through the process outlined in
the Student Appeal Policy.

Verbal Reprimand: The student is informed
that the conduct exhibited is inappropriate.
Such a reprimand may be issued by College
personnel when confronted by inappropriate
conduct.

Removal from a Class In Progress:
Immediate removal of a student from

a class in-progress. In some cases the
disruption may be significant enough that
the class is terminated and postponed until
the disruptive conduct can be mitigated.
Terms and conditions for return to the class
must be communicated to the student

by the instructor who will inform the
department chair and the dean.

Written Reprimand: The student is

advised in writing that further incidents

of improper conduct may result in more
severe discipline. Written reprimands

may also describe terms and conditions of
probation or may describe expectations for
student conduct. Written reprimands will be
administered by the appropriate decision-
maker (director, dean, or College Safety);
copied to the appropriate dean, the Vice
President of Education and Student Services
and to College Safety; and placed on the
official student record.

Restriction of Activity or Access to an
Area or Services: Restriction or exclusion
of a student from certain College activities,
or denial of access to certain areas of the
College, or to the use of certain facilities or
equipment. The terms and conditions of this
measure will be provided to the student in
writing by the appropriate decision-maker
(director, dean, or College Safety); copied
to the appropriate college personnel and to
the Vice President of Education and Student
Services; and placed on the official student
record.

Recovery of Costs: Recovery of costs is
requested for damages deliberately caused
by the student. The terms and conditions
of the measure will be provided to the
student in writing by College Safety; copied
to the appropriate decision-maker (dean

or director) and the Vice President of
Education and Student Services; and placed
on the official student record.

Removal from a Course: Immediate
exclusion of a student from a course. The
terms and conditions of this measure will
be provided to the student in writing by the
department chair after consultation with
the instructor and the dean; copied to the
Vice President of Education and Student
Services and to College Safety; and placed
on the official student record.

Removal from a Program: Removal of the
student from the program. The terms and
conditions of this measure will be provided
to the student in writing by the dean, after
consultation with the department chair and
the Vice President of Education and Student
Services; placed on the official student
record; and copied to College Safety.

Suspension from the College: Refusal by
the College to admit a student to any class,
course, program, College service or College
activity. The terms and conditions of this
measure will be provided to the student

in writing by the President; copied to the
Vice President of Education and Student
Services, to College Safety and the Board
of Governors; and placed on the official
student record. Note: This measure may be
appealed to the Board of Governors.

Forfeiture of College Award or Credential:
Request return of anything awarded by the
College, including awards or credentials,
when the award or credential was acquired
through dishonest or inappropriate means.
The terms and conditions of this measure
will be provided to the student in writing
by the Vice President of Education and
Student Services; and placed on the official
student record. Note: This measure may
be appealed to the President.

38 4 1-877-554-7555

LANSDOWNE » ph 250-370-3550 - fax 250-370-3551

INTERURBAN » ph 250-370-3550 - fax 250-370-3551



Examples of Unacceptable
Student Conduct

Assault and Threatening Conduct

This includes any physical, written or verbal
assault directed at any individual or group
affiliated with the College community that
occurs within any College related activity
and that could result in physical, mental or
emotional harm, or harassment.

= Examples: Hitting, slapping, punching
another person; continued unwanted
contact with or stalking of another
person; using threatening language;
communicating in any manner an image,
picture or graphic that is threatening.

Conduct Endangering the
Safety of Others

This includes any conduct that potentially
or actually endangers the safety of any
person in the course of any College related
activity.

* Examples: Tampering with fire access
doors or discharging fire extinguishers;
unsafe operation of a motor vehicle;
inappropriate use of tools, equipment or
procedures that places a person at risk.

Failure to Comply with Reasonable
Requests of College Employees

This includes any failure to comply with
a reasonable request or directive of any
College employee, issued in order to
protect the rights, privileges or safety of
any member of the College community.

* Examples: Failure to leave a building
during a fire alarm; refusal to remove a
vehicle parked in a fire lane; refusal to
remove weapons from campus; failure to
vacate a College service or instructional
area when directed.

Disruptive Conduct/
Disorderly Conduct

This includes any conduct that interferes
with the provision of College services or
instruction or that interferes with any
member of the College community.

= Examples: Verbal outbursts, physical
gestures, actions or interruptions
which limit or interfere with the
provision of College services or
instructional activities; unwarranted and
unreasonable disturbances during any
Camosun College related activity.

Unauthorized Entry or Presence

This includes any unauthorized act of
entering, remaining in, or allowing others to
have access to areas of the College.

* Examples: To enter, or allow others to
gain entry to, computer laboratories
outside of authorized times and
conditions; or unauthorized presence in
any College office or area.

Misuse of Information

This includes any falsification, alteration or
misuse of personal identification, electronic
identification, records or documents.

* Examples: Unauthorized alteration of
grades or records; inappropriate use of
computer password access privileges or
Phone registration privileges, or refusal
to produce valid identification upon
request.

Theft of Personal or College Property

This includes any theft (attempted or
actual) or unauthorized removal of property
belonging to the College or to any member
of the College community.

« Examples: Theft of library resources;
theft of personal property such as a
knapsack or purse; or unauthorized
duplication of computer software
belonging to the College.

Vandalism/Intentional Damage
or Misuse of Personal or College
Property

This includes any intentional altering of,
or damage to, any resource or property
belonging to Camosun College or to
property of any member of the College
community.

e Examples: Damaging library books;
defacing College buildings; or damaging
vehicles.

Seem to Violate Federal, Provincial
or Municipal Laws, Statutes or
Regulations

This includes any conduct that violates
the laws, statutes, or regulations of any
applicable authority.

« Examples: Violations of BC Liquor
Control Act; possession, use or sale of
illicit substances such as steroids or
drugs; possession of weapons on campus;
violations of the Motor Vehicle Act;
issuing a false fire alarm; or failure to
comply with Workers” Compensation
Board regulations.

Disrespectful or
Demeaning Conduct

This includes any statement, publication,
notice, sign, symbol, emblem or other
representation which gives a member of
the Camosun College community reasonable
cause to believe that he or she has suffered
hatred or contempt.

= Examples: Language, cartoons, photos,
symbols, etc., which expose a person
or a group or class of persons to
pornography, hatred or contempt.

Making False, Frivolous or
Vexatious Complaints

This includes any complaint that is
intentionally made by a person who knows
it is false, frivolous or vexatious.

= Examples: Alleging a theft of personal
property that is untrue; alleging an
assault that is found to be false;
numerous complaints made by the same
student when that student is actively
inciting the conduct complained about.

Student Appeals

Purpose/Rationale

The purpose of this policy is to provide
an appeal process for students who have
reason to believe they have been graded
unfairly or treated unjustly in relation
to discipline by Camosun College (“the
College™).

Scope/Limits

This policy applies to all students enrolled
in College Courses or programs and applies
to the appeal of Final Grades including
compulsory withdrawals from courses and
disciplinary actions taken by the College.

Those wishing to appeal a decision

of suspension made by the President

must contact the Office of the Board of
Governors, as defined in the College and
Institute Act. Forfeit of College Award

or Credential are imposed by the Vice
President of Education and Student Services
and may be appealed to the President.

A student can withdraw his or her appeal
at any stage of the appeal process. If the
student withdraws the appeal the matter
will be considered closed and no further
appeal will be allowed with respect to the
same matter.

Non-final grades may not be considered for
a final stage of appeal.
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Principles

The College recognizes the right and
responsibility of its faculty and staff to
assess student performance and impose
discipline in appropriate circumstances. The
College also recognizes the right of students
to be assessed in a manner that is fair,

just and reasonable and to have sanctions
imposed in proportion to the nature and
seriousness of their conduct.

The College is committed to the provi-
sion of a fair and timely appeal process
through which student concerns regarding
Final Grades and imposed discipline can be
addressed.

Students will have access to a multi-stage
process within their Schools for appealing a
decision regarding a Final Grade or imposed
discipline.

A final stage of appeal (a formal hearing
beyond the School) may be provided if,
in the assessment of the Vice President,
Education & Student Services, sufficient
grounds for an appeal have been demon-
strated.

Final decisions with respect to Final Grade
appeals will normally be made at the School
level to ensure that individuals knowledge-
able in the field assess the matter.

Forfeitures of College Award or Credential
will be decided by the Vice President of
Education and Student Services and may be
appealed to the President within the time
limit noted paragraph number three (3)
below.

Suspensions will be decided by the
President and may be appealed to the Board
of Governors within the time limit noted in
paragraph number three (3) below.

First Appeal Stage

The appeal process for a Final Grade begins
with a student initiated discussion with the
instructor.

The appeal process in the case of discipline
begins with a student-initiated discussion
with the decision-maker (see definition).

These discussions must be initiated by the
student within ten (10) working days of the
official posting of the Grade or imposition of
discipline. If the student is unable to reach
the instructor or decision-maker, assistance
should be sought through the School office.

The student and the instructor or decision-
maker should discuss fully the basis on
which the student feels unjustly treated
and ways in which his or her concerns may
be addressed. These decisions must be
concluded within five working days of being
initiated. The decision of the instructor or
decision-maker must be made in writing and
copied to the Chair.

Failing satisfactory resolution at the
instructor or decision-maker level, the
student may take his or her concerns to the
next level of authority within the School by
raising the matter for full discussion with
the department chair within five (5) working
days of the instructor or decision-maker’s
written decision. These discussions must

be concluded within five (5) working days
of being initiated and the decision of the
chair must be made in writing copied to
the Dean.

Failing satisfactory resolution at the
department chair level, the student may
take his or her concerns to the final level
of authority within the School by raising
the matter for full discussion with the Dean
or his or her designate. These discussions
must commence within five (5) working days
of the written decision of the chair and
conclude within five (5) of being initiated.
The Dean’s decision will be communicated
to the student in writing and a copy

of the decision will be provided to the

Vice President of Education and Student
Services.

Final Appeal Stage

If the student is not satisfied with the
decision of the Dean, the student may apply
to the Vice President of Education and
Student Services to have a panel convened
to hear a final appeal (“Panel”).

The student shall submit a completed
Request for Final Stage Appeal form and all
supporting documentation to the Office of
the Vice President Education and Student
Services within ten (10) working days of
receiving the Dean’s written decision.

The student Request for Final Stage Appeal
form is available through the Student
Services Department, from all School
administration offices, and online.

The Vice President of Education and Student
Services will evaluate the Request for

Final Stage Appeal form and supporting
documentation and will determine if there
are sufficient grounds for an appeal. The
Vice President of Education and Student
Services may seek further information and/
or clarification from any person involved in
the appeal.

The grounds for a final stage appeal related
to Final Grades are:

* the course outline has not been followed
by the instructor;

« the evaluation criteria have not been
applied according to the College grading
and promotion policy; or

« the evaluation criteria have not been
applied in a reasonable, fair and just
manner.

The grounds for an appeal related to
inappropriate conduct are:

= the student is denying the conduct;

= the student is appealing the severity of
the discipline; or

= new information has come to light that
would have an impact on the imposed.

Prior to directing that a Panel be convened,
the Vice President of Education and Student
Services must be satisfied that there is
sufficient credible evidence on which the
panel might reasonably conclude that one
or more of the grounds for considering an
appeal listed above have been met.

The Vice President of Education and Student
Services may;

e direct that a Panel be convened;
e direct that a Panel not be convened;

= direct that some but not all of the issues
raised in the Appeal be presented to a
Panel;

 remit the matter back to the Dean for
reconsideration with recommendations
and/or directions;

or,

= direct that the matter be remitted for
an independent academic reassessment.

If a reassessment is deemed appropriate,
the Vice President of Education and Student
Services shall select a qualified new
assessor or assessors who may be external
to the College. Steps will be taken to
ensure the impartiality of the assessor(s)
and, where possible, to ensure the
anonymity of the student. The assessor(s)
may raise, maintain or lower the students’
Grade as appropriate. The decision of the
assessor(s) is final and binding.

The Student Appeal Panel

If there are grounds for an appeal the Vice
President of Education and Student Services
will communicate to the student the details
related to process, timing and location of
the Panel hearing.

The Director of Student Services/Registrar
will chair the Panel (“the Chair”).

The Panel will be comprised of the Chair,
two students, and two college personnel.
The Chair will be responsible for ensuring
that the members of the Panel are free of
conflict of interest related to the case being
heard. Every attempt will be made to hear
the appeal in a timely manner.

The decision of the Panel will be final and
binding and will be communicated to the
student in writing.

40 4 1-877-554-7555

LANSDOWNE » ph 250-370-3550 - fax 250-370-3551

INTERURBAN » ph 250-370-3550 - fax 250-370-3551



Definitions

Decision-maker: Any member of the
College faculty, staff or administration who
holds the authority for making a decision
regarding final grades or for imposing
discipline.

Student Penalties and Fines

Scope

This policy applies to all students, past
and present, and to all administrative
units providing services or loans (library,
equipment, or materials) to students,
which carry a financial or return obligation
on the part of the student.

Principles

Penalties and fines are established

to encourage students to meet their
obligations to return loaned items owned by
the College and to pay monies owed to the
College.

The College will ensure all fines and penal-
ties are administered impartially, and fairly.

Fines and Penalties will be established for
non-payment of tuition fees or failure to
return loaned items. The chief penalty will
be the suspension of student access to ser-
vices until the college-owed obligation has
been met.

The student may appeal the imposed fine
or penalty at the place at which it was
imposed.

All fines and penalties will be published,
minimally, in the College Calendar. See the
Fees and Financial Policies Section of the
Calendar.

As appropriate, the College will make use of
collection agencies to collect monies owed
to the College.

Students who have incurred a penalty and/
or fine must return to the issuing depart-
ment to make payment.

Guidelines
Paying Fines & Removal of Penalties

The issuing department will receive
payment and remove any imposed penalties
as follows:

« |If students have received library fines,
they must return to the library to pay
the fine and then have any imposed
penalty removed;

e If tuition fees are in arrears, students
will return to the Student Services
Department (cashier) to pay their fees;

e If students have received notice from
a collection agency, they must pay
the account directly to the collection
agency.

Appeals

Appeals are to be made to the department
issuing the penalty or fine.

The issuing department may require appeals
to be in writing. All appeals must include

or identify the reasons the appeal is being
sought:

« Is the appeal being sought because
the fine or penalty was unfairly levied?
Please explain.

OR

* Is the appeal being sought due to
unavoidable extenuating circumstances?
Please describe and attach any
supportive documentation.

Freedom of Information
and Protection of Privacy

Note: The complete college policy is
available on the college’s website.

In signing an application for admission,
students are advised that both the
information they provide and any other
information placed on their student record
will be protected and used in compliance
with Bill 50 Freedom of Information and
Protection of Privacy Act (1992), other
provincial and federal statutes, and

the policies of the College. Information
collected and maintained as part of their
student records is collected under the
authority of the Colleges and Institute Act.

Camosun College gathers and maintains
information used for the purposes

of admission, registration and other
fundamental activities related to being a
member of the Camosun College community
and attending a public post-secondary
institution in the Province of British
Columbia. Information students provide will
also be used for non-administrative research
purposes.

Student personal information will also

be used to assign or verify a Personal
Education Number (PEN). The PEN may be
used to facilitate registration, transfer or
non-administrative research at the college
or within the post-secondary system.
Students are required to supply requested
information to complete their registrations
in courses or programs at Camosun. For
further information please contact:

Paul Merner

Director, Educational Research &
Development

Interurban Campus

Phone: 250-370-4547

Fax: 250-370-4546
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Financial Assistance

Financial Aid &
Awards Offices

Lansdowne Campus: ID Main
Phone: 250-370-3596

T 9 am to 4 pm
R 9 am to 5:30 pm

Interurban Campus: CC 204
Phone: 250-370-4862

MW 9 am to 4 pm

Students who are eligible for financial
assistance may receive funds from one
or more of the following sources: loans,
grants, part-time employment, awards,
bursaries and scholarships.

For more information on financial
assistance, consult a Financial Aid Advisor
at offices located at each campus as noted
above.

Note: Students who are receiving financial
assistance are recommended to speak to a
Financial Aid Advisor before withdrawing
from courses.

BC Student Assistance
Program (BCSAP)

Student loan funds may be available for
students who meet the criteria established
by federal and provincial government
authorities. International students are not
eligible for financial assistance through
the BC Student Assistance Program.
Students who are considered residents of
other Canadian provinces or territories
are required to apply to government loan
programs through their home provinces.

For loan and grant funds to be released,
students are required to be enrolled in 60%
minimum course load in an approved post-
secondary program (40% for students with
permanent disabilities). The program must
lead to a certificate, diploma or degree.
Students registered in a minimum course
load are responsible for ensuring all courses
are for credit in their program. Consult the
Financial Aid & Awards office for further
information.

Purpose of BCSAP

BCSAP is intended to supplement, not
replace, students’ own financial resources.
Students are responsible for paying tuition
fees by published fee deadlines whether or
not student loans are received.

When to Apply

Applications should be submitted at least
six weeks prior to the start of classes to
ensure timely processing. Students may
submit applications before being accepted
at the College or enroling in classes.

Apply online at bcsap.bc.ca for faster
application processing.

BC Student Loans

One BCSAP application accesses federal
loan (CSL), provincial loan (BCSL), and
non-repayable grant (CSG) as assessed by
government authorities.

Grants

Students with dependents, students from
low income families and students with
permanent disabilities who are applying to
BCSAP may receive limited non-repayable
grants. For more information on government
programs, check links on the Financial Aid &
Awards page on the College website.

BC Loan Reduction

The BC Loan Reduction Program is available
to students enrolled in full-time post-
secondary programs that are two years or
longer. Eligible students who successfully
complete each year’s studies will have BC
Student Loans reduced.

Interest-Free Status or Interest
Relief

Consult the Financial Aid & Awards office
for information on keeping student loans
interest-free while in full-time study or
applying for Interest Relief if not able to
repay student loans.

Canada Study Grants for
High Need Part-time
(CSG/HNPT)

Canada Study Grants for High Need Part-
Time (CSG/HNPT) are designed to assist
students who are unable to study full-time
and whose incomes are below established
thresholds. CSG’s are funded by the federal
government and are limited to students
who are enrolled in 20-59% of a full-time
post-secondary course load as defined in the
Camosun College calendar.

Canada Study Grant
for Students with
Permanent Disabilities

CSG’s for Students with Permanent
Disabilities are designed to assist with the
purchase of adaptive equipment and/or
support services to assist in studies. The
funds are intended to meet expenses not
covered by other programs and agencies.

Adult Basic Education
Student Assistance
Program (ABESAP)

Students enrolled in upgrading levels of
study offered by the School of Access,
can apply for an ABESAP grants. These
are non-repayable grants to assist with
the cost of fees and textbooks, and if
applicable, tuition. Financial need must
be demonstrated on the application to be
eligible for ABESAP.

Camosun College
Foundation Bursaries

Bursaries are funds generously donated
to the Camosun College Foundation

by individuals and organizations in the
community.

Students may apply for bursaries if they
meet the following criteria:

e are Canadian Citizens or Landed
Immigrants;

* are enrolled in a 60% minimum course
load (40% for students with permanent
disabilities) as defined by Camosun
College in a post-secondary program
which leads to a certificate, diploma or
degree;

= can demonstrate financial need.

Note: Continuing students are required to
have successfully completed their last full-
time post-secondary period of study.

Application forms are available at the
Financial Aid & Awards offices at the
beginning of the Fall and Winter semesters
and on the Financial Aid & Awards website.

Application deadlines are:

= the second Tuesday in October for Fall;

* the second Tuesday in February for
Winter.
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The following Camosun College Foundation
Bursaries are expected to be available in
the 2006/2007 academic year. This list

is subject to change without notice. An
updated list of bursaries will be available
during each application period.

There are two types of Foundation
Bursaries: Open Bursaries (open to all
students), and Designated Bursaries

(students must meet specific requirements).

Open Bursaries

Open bursaries only require that students
have demonstrated financial need. Students
need to submit only one application to be
considered for all Open Bursaries.

= Adele & Robert F. McAdams

* Al A. Hayman Bursary

« Alexander Ross McIntosh Memorial,
established by Beaver Foods Inc.

* Angus McKinnon Memorial
« Ann Martin Bursary
* Arthur Leslie Langdale Bursary

= Bank of Montreal Young Futures
Endowment

* B.& B. Sivertz

= Braefoot Community Association

* Bruce Winsby Memorial Bursary

* Cam$Lot Raffle Bursary

* Camosun College Board of Governors
« Camosun College Employees Fund

* Camosun College Faculty Association
= Camosun College Open Bursary Fund
= Camosun College Enterprise Bursary

« Camosun College Foundation Endowment
Fund

* Chartwell’s Bursary

= Coast Capital Savings Credit Union
* Cosmopolitan Club of Victoria

= Credit Union Foundation of BC

» Credit Union Foundation - May Campbell
« CUPE 2081 Memorial Bursary

* Curtis Purden Bursary

« Dr. Frank B. Gouws

* Edward Joseph Harrison Fund

* G. Kenneth Arnott Bursary

* Gladys Ledingham Memorial

* Graphic Office Interiors Ltd.

* Holy Cross Catholic Church

= Harley Stonnell Memorial
(Rotary Club Harbourside)

* Harry Chalmers Memorial
= |ODE Royal Bride Chapter
= |rene Lane Bursary

= Jack Harrington Memorial

* James & Ellen Hall McEvoy Memorial
Bursary

= Janet Baird Bursary

» Kiwanis Victoria, F.V. (Viv) Shoemaker

= Larry Mills and Jean Cartwright
Memorial Bursary

e Leland A. Young

 Lillian and John Ronald Bursary

« Lionhart Tax & Financial Services

= Mary Ellen King Recognition

* Monk Office Supply Ltd.

e Parks Family Bursary

e Primrose Family Bursary

« Paul and Gayle Mantell Bursary

* PEO Sisterhood Chapter AR

* Robert Dewhirst Bursary

* Robert Noble Bursary

= Rotary Club of Victoria-Harbourside
« Royal Bank Financial Group

= Saanich Firefighters Association

= Serious Coffee

= Susan Brice Bursary

« TD Bank Financial Group

» United Commercial Travellers - Vic Council

« University Women's Club of Victoria
— Malahat

= University Women's Club of Victoria —
Geraldine Symons Memorial

= University Women's Club of Victoria —
Diamond Jubilee

* University Women's Club of Victoria —
Blue & Gold

= Vancouver Foundation

= Vancouver Foundation — Mini Block
Grant Program

= Victoria AIKIKAI
= Victoria Real Estate Board
* W.A.C Bennett Memorial Bursary

Designated Bursaries

These bursaries have criteria that must be
met; for example, some require enrolment
in a specific program of study. Designated
bursaries with the same or similar program
enrolment (or other) criteria are grouped
together under one bursary code. Students
who meet the criteria for designated
bursaries should complete and submit one
white Designated Bursary application form
per bursary code.

School of Arts & Science
010 ArppLIED COMMUNICATION PROGRAM
= James Bay News
« Victoria Media Club
e Vic & Pam Shemilt/Island Blueprint
020 APrLIED CHEMISTRY & BIOTECHNOLOGY
e Dr. L.H. McMullen Memorial
030 CRIMINAL JUSTICE

« Sooke Community and Police
Consultative Society

= Victoria City Police Athletic
Association

040 ENVIRONMENTAL TECHNOLOGY
= John Hind-Smith Environmental
Technology
= Moebius Bursary
* Terese Todd Memorial
= Victoria Natural History Society
= Walter S. Knight Memorial
050 Music DirLoma

« David Lorne McDougall Memorial
« |vor and Lorna Parfitt Memorial
* Mandy Maxey Memorial

060 UNIVERsITY TRANSFER
ALL PROGRAM OPTIONS
= Canadian Club of Victoria
« Diane Petrou Memorial

e Professional Consultants
Association of BC

061 UNversITY TRANSFER EDUCATION
* Delta Kappa Gamma, International

Lambda Chapter
Female student

= Pat Brown Memorial Bursary

= VanCity Post-Secondary Bursary
Preference given to a Credit
Union Member

062 UNIVERSITY TRANSFER — ENGLISH
e Jack & Frances Damant Memorial
Second year student
e Lane M Watson Memorial

063 UNIVERSITY TRANSFER LITERATURE,
SocioLoGyY, PsycHoLOGY OR
ANTHROPOLOGY
= Jeanne Ellen Langston Memorial
065 UNIVERSITY TRANSFER — SCIENCE

* Reginald Rankin Memorial

* Thetis Park Nature Sanctuary
Association
UT Biology with an interest in
botany, or environmental studies
or horticulture

066 UNIVERsITY TRANSFER — SociAL WORK

= |ODE Garry Oak Chapter
070 VisuaL ARrTs

e Estelle Elizabeth Blair Inman
Memorial

School of Business
110 BusINESS ADMINISTRATION

= Annie Graham Memorial
Single parent enrolled in a Business
Diploma program

e AXA Pacific Insurance Company
Bursary

= Bill Wansbrough Memorial
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120

130

140

160

170

e Dr. William H. Moore 180 OFrrice CAREER PROGRAMS

< lvy Blanch (Pat) Bevan Memorial

Student from a rural community = Applied Business Technology

Bursary

= Lorne Thompson Memorial = BC Notaries/Notary Foundation of

= Shirley & Harvey Pinch BC Bursary

* University Women’s Club — e Margaret Lindsay Memorial
Margaret Lowe Memorial - Real Estate Foundation of BC
Female

Bursary

= Walter S. Knight Memorial - 190 HumaN RESOURCE MANAGEMENT

Business

< William McMillan Bursary = BC Human Resource Management
Endowment Fund Association Bursary

BusINESS ADMINISTRATION — ACCOUNTING School of Health and

* Faculty, Friends & Alumni Bursary Human Services

BusINESs ADMINISTRATION — FINANCE

* Rick Wiegel/CIBC/Wood Gundy - BC Go_ve_rnment Retired Employees
Bursary Association

= Evelyn McIntosh Memorial
= Kiwanis Club of Cordova Bay
« Optimist Club of Victoria — Bob

BusINESs ADMINISTRATION — MIARKETING

* David Andrew Jaffey Memorial

Bursary Coates

May also be enrolled in General

Management Option * Roberta Emery Memorial
= Kelly Horrigan Memorial 215 CommuNITY SupPORT WORKER
e Sales & Marketing Executives of - Glendale Foundation

Victoria

SI IdEd' Britt M ial * Ups & Downs
- Stan an ie Britt Memoria

220 NursING
GoLF
. . = Avril Peters Memorial Nursing

* Brian McWha Memorial Bursary
= Marler Ellis Bursary - Beatrice F. Jose Memorial
= Professional Golf Management - Colonel John V.C. & Ethel Ruth and

Championship Bursary MacGregor Memorial
* Ryan Adamson Memorial Family with a military background
HoteL RESTAURANT MANAGEMENT, = D. & B. Nightingale Nursing
Tourism, TRAVEL COUNSELLING e Dr. D. Alastair Baird Memorial

Student with interest in
burn care and prevention
e Don Proudfoot Memorial

Awarded to a Hotel & Restaurant = Dora & John Wight Memorlal
Management student = Dorothy Neal Memorial

Single parent pursuing Bachelor
Degree in Nursing

e Attractions Victoria

* Gordon Townley Memorial

e Great Canadian Beer Festival

. e Fred A. Smithers Sr. Memorial
Society Bursary

Male student

= Mark Scott Memorial - Genevieve Goldade Memorial

= SKAL Club of Victoria, in memory of - Idris Thomas Bursary

Mark Scott o 8 Fund
. . . . n n Bursary Fund for
= Victoria A. M. Tourist Services Jﬁa ougan bursary Fu ©
- urses
Association: L
— Tommy Mayne Bursary = Kritzinger Bursary
Tourism related program < Lillian Maud Smithers Memorial
= Victoria Guest Services Network Female
= VI Meeting Planners and Suppliers * Lorraine Askew Memorial
Awarded to a Tourism Certificate Second year student
or * Margaret Harper Memorial
Business Administration — Tourism Single parent second year student

Management student = Marilyn Fletcher Memorial

Second year student with an
interest in postpartum studies

« Olive M. Bell Bursary

« PEO Sisterhood 7/ AJ Chapter
Female student

210 EAaRLY CHiLDHOOD CARE AND EDUCATION,

* Rotary Club of Saanich
Single parent student

= Royal Jubilee Hospital Auxillary
Second and third year student,
single parents

* VIHA Renal Dialysis Bursary
Interested in specializing in renal
dialysis

= Shelley Walerius-Miller Memorial
Second year student

* Vancouver Foundation BC MSF
Nursing Bursary Fund

e Winnifred J. ‘Pat’ Hutchinson
Memorial

230 Home SuppoRrT ReSIDENT CARE
ATTENDANT
= Anne Poppitt Memorial

e Island Community Home Support
Society

* Jim & Mertie Chilton
Single parent student

= Jona Gunter-Smith Memorial
* Joanne Granewall Memorial
« Oak Bay Lodge Society
= Victoria Gerontology Association
Legacy Bursary
School of Trades & Technology

410 Automortive MecHANICAL Repair (ELT)

= Canadian Tire Bursary
* Charlie Hewitt Memorial Bursary
* Denny Rand Memorial
* Vintage Car Club of Canada
= Wayne Blackwell Memorial
420 CuLINARY ARTS

* Helmut Huber Memorial
« Olga Bertello Memorial

* Perry Allnutt & Martin Wilkinson
Memorial, established by Hotel
Grand Pacific
Level 3 student

430 ELectricAL (ELT)

* D. Dreidger Memorial
440 Trapes (ELT)

= Bill and Linda Murphy
* Hugh Peet Memorial Bursary
* Ray Scott Memorial

= Shirley Embra Building Trades
Carpentry, Fine Furniture,
Plumbing, Electrical

442 FINe FURNITURE
- Philip R. Smith
443 WELpinG (ELT)

« Society of Materials International
(V.1. Chapter)
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450

455

460

461

462

463

470

480

COMPUTER SYSTEMS PROGRAMS

« Data Processing Management
Association

e HTS Hi-Tech Systems Ltd

CoMPUTER GRAPHICS TECHNICIAN

= PROCURA Bursary

e Vic & Pam Shemilt - Island
Blueprint

TECHNOLOGY PROGRAMS - GENERAL
« Canadian Hospital Engineering
Society — BC Chapter

» Feat-Foundation for Education &
Advancement in Technology

e Marguerite and Byron Price Bursary
e Matt Dixon Memorial Bursary

e Ron and Annette Hart Bursary
ELecTrONICS/COMPUTER

ENGINEERING PROGRAMS

* Electronics Engineering Bursary
Fund
Second year student

e Glen and Gina Truax Memorial
* Jack Dawson Memorial

e Kiwanis Club Cordova Bay — Eric
Robinson Memorial

* Western Association of Broadcast
Engineers

CiviL ENGINEERING PROGRAMS
« Bullock Baur Civil Engineering

Preference given to a First Nations
student

= Susan Reid Memorial, established
by Prairie Inn Harrier Running Club
Second year student

e Vic and Pam Shemilt/Island
Blueprint

MECHANICAL ENGINEERING PROGRAMS
e ASHRAE Vancouver Island Chapter

Second year student enrolled in
MECH 275

HORTICULTURE

e British Columbia Council of
Garden Clubs

e George |. Radford Bursary

e Les Stevens Memorial

* Sharyn Pittman Garden Angel
Bursary

* Suzanne Lindinger Memorial

= Victoria Horticultural Society,
Jack & Hilda Beastall Memorial

e Zonta International Club
Phoebe Noble Bursary

NAUTICAL

« Nigel Scott-Moncrieff Memorial

Other Designations

510

520

540

550

560

570

580

590

600

610

620

630

640

650

SINGLE PARENTS

« Dawne Slots Memorial

= E & A Howard Single Working
Parents Fund

* Leslie and Holly Ashcroft Memorial
Fund

= Victoria Medical Wives Community
Services Group
Female student.

Oak Bay Lions CLus, AL A.
HAYMAN BURSARY

= Visually impaired students
CANADIAN FEDERATION OF UNIVERSITY
WOMEN — SAANICH PENINSULA

= Female Canadian Citizen
entering degree program at
university with a historic link
to Saanich Peninsula

Dora Goobrum MEMORIAL

« Disabled student
DouaLAs MiLNE - OpTiMisT CLUB
oF VICTORIA

= Recent high school grad in program
that benefits youth or young
people

DR. ROLAND GRAHAM

= Resident of Saltspring Island or
graduate of Gulf Islands Secondary

EiLeeN DAouUST MEMORIAL

* Female single parent or mature
woman

ENGLISH SPEAKING UNION oF CANADA

= Student whose first language is
not English

Eunice Tyson

= Preference given to parishioner or
dependent of St. Martin-in-the-
Fields member or to student living
in geographic area

FrANK WING MEMORIAL
= Member of minority
IsLAND SAVINGS CReDIT UNION BURSARY

* Awarded to a member or son/
daughter of a member

JeEAN MoseLEY MEMORIAL

= Established by Canadian Diabetes
Association, Victoria Branch
Student with diabetes

Kiwanis CLus oF EsQuIMALT
« Resident of Esquimalt

Lois M. SmITH/COMMONWEALTH
BURSARY FOR ATHLETES

= Student athlete holding card from
national sports federation

660

670

680

690

700

710

730

740

750

760

765

780

783

785

M’AkoLa HousINGg SocieTy

e First Nations student who lives off
reserve

MiNERVA FouNDATION FOR BC WOMEN

= Single mothers;
e Re-train mature women;

= Advance women in non-traditional
fields of study;

e Post-graduate studies;

* Immigrant or aboriginal women
with disabilities.

OPERATION TRACKSHOES

* Demonstrated community

involvement

PauL AnD ENA WiLsoN MEMORIAL

= Dependents of single parents

PeninsuLA CONSUMER

SERVICES CO-OPERATIVE

= Member of Peninsula Co-op

Rosie JoNEs AND JoAN Cook MEMORIAL

* Student with suitable heritage
background

RoTARY CLUB OF SOOKE

« Resident of Sooke

Rotary CLus oF VicToriA/BC

PARAPLEGIC ASSOCIATION

* Student with a permanent mobility
impairment

SAANICH EmPLOYEES’ BENEFIT

ASSOCIATION

* Dependents of Saanich Employees’
Benefit Association

SIDNEY-BY-THE-SEA ROTARY

CLus

* Resident of Sidney or North
Saanich

SouTH IsLAND WOMEN IN

TRADES AND TECHNOLOGY

« Woman in non-traditional field of
study

THEe BotTLE DEPOT, QUADRA AND

McKEenzie

ResiDenT AND FAmiILY Councit, THE
LobGE AT BROADMEAD BURSARY

* RN/LPN/RCA student whose
family member is resident/client/
or employee of the lodge at
Broadmead

THomAs INKPEN MEMORIAL
RCMP VETERANS BURSARY

 RCMP Veteran Association member
or descendant
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790 VicToRIA BUsINESS & PROFESSIONAL
Wowmen’s CLus
In memory of Elizabeth Clement

* Mature female, who has been out
of school for five years and wishes
to re-enter the workforce

800 VicToriA EPILEPSY & PARKINSON'S

CeENTRE MEMORIAL

« Suffering from Epilepsy or
Parkinson’s

810 VictoriA REAL ESTATE BOARD -

Bos MELANSON

* Dependants of board
820 WiLLiam Gowers MEMORIAL

* Fastball League player
830 ZonTA INTERNATIONAL CLUB OF VICTORIA

e Mature female student

Other Bursaries

Art Howard Student Fund

Students may apply through the Disability
Resource Centre at the beginning of Fall
and Winter semesters.

Camosun College Student
Society Daycare Bursaries

Students who have children enrolled in
Camosun Daycare Centres may apply
through Child Care Services at the beginning
of Fall and Winter semesters.

Other Awards for Camosun
College Students

These awards are for Camosun College
students, however, they differ from
Foundation bursaries in their application
and selection processes. Application
deadlines are variable. Deadline details
are available at camosun.ca/divisions/
registrar/finaid/scholarships.php.

Irving K. Barber BC Scholarship

For students completing second year (54
credits minimum) at Camosun College who:

* Are accepted to transfer into third
year at a BC university to complete
their degree;

e Have a cumulative GPA of 7.0;

* Can demonstrate exceptional involve-
ment in their school and community.

Information and applications available at
Camosun College Financial Aid or online at
aved.gov.bc.ca/studentservices/student/
sp/awards/ike_barber.htm.

The Peter and Muriel
Mixon Animal Rights
Endowment Award

For full-time students with a minimum
GPA of 5.0 for their most recent term who
can demonstrate an active interest in

the cause of animal rights. See Camosun
College Financial Aid & Awards for further
information.

Datatel Scholars Foundation

Full or part-time students (minimum six
credit hours) can apply for up to four
different awards on one online application.

e Datatel Scholars Foundation
Scholarship: for all students at
Camosun College;

e Returning Student Scholarship: for
students who have returned to school
after five years or longer absence;

e Nancy Goodhue Lynch Scholarship:
for undergraduate students who are
majoring in Information Technology;

« Angelfire Scholarship: for Vietnam
veterans, their spouses and children
or refugees from Cambodia, Laos or
Vietnam during the 1964-1975 time-
frame (documentation required).

Apply online at http://www.datatel.com.

BC Health Care Bursary &
BC Nurses Education Bursary

For students enrolled in eligible health

care programs who have financial need

and are not in default of BC student loans.
There are three application periods per
year: March 15, July 15 and November

15. Applications are available at Camosun
College Financial Aid & Awards or online

at: http://aved.gov.bc.ca/studentservices/
forms/print.htm.

The Executive Network Inc/
Donald Family Annual
Leadership Awards

For a Camosun Student and employee who
has overcome exceptional circumstances

in one of the following areas: health,
financial, personal, career and who has
demonstrated strong leadership. See
Camosun College Financial Aid & Awards for
nomination information.

National In-Course Awards:
Millennium Excellence
Awards Program

For students completing the first year of a
two-year program or completing the sec-
ond year of a program with a "B+" average
who demonstrate a commitment to com-
munity service, leadership, innovation and
academic achievement. Applications are
available online at awardforexcellence.ca.

Fairfax Financial Holdings
Limited Program

For students in need of financial assistance
who are completing their 1st year of a
degree or technical diploma and who
demonstrate leadership qualities through
extracurricular activities and volunteer

or community involvement. Applications
are available online at www.aucc.ca/
scholarships/open/fairfax.html.

CN Scholarship for Women in
Non-Traditional Programs

For female student enrolled in a non-
traditional program such as trade, civil
engineering or computer engineering. See
application for list of eligible programs. See
Camosun College Financial Aid & Awards for
applications.

Governor General’s Collegiate
Bronze Academic Medal

The Governor General of Canada annually
awards a medal to the top Camosun College
academic graduate from a two-year or
longer program. No application is required.

Lieutenant Governor’s
Silver Medal

The Lieutenant Governor of British
Columbia annually awards a medal to a
student graduating from a one-year or
shorter program at Camosun College. The
recipient must have an excellent academic
record and have contributed positively to
the College or to the community at large.
No application is required.

External Awards

Financial awards are available to students
from sources outside the College. These
may include service clubs, labour unions,
businesses and charitable organizations.
Each organization administers its own
awards, including making decisions

on application processes, applicant
specifications, deadlines and award
amounts. These awards are not specifically
for Camosun College students and students
will need to apply directly to donors.
External award websites and award
information of interest to Camosun College
students is available at camosun.ca/
divisions/registrar/finaid/scholarships.php.
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Camosun College International

Administration

Email: inted@camosun.bc.ca

Lansdowne Campus:
Isabel Dawson Building 201

Interurban Campus:
Campus Center 230

Phone: 250-370-4812 or
250-370-3681

Fax: 250-370-3689
Director: Dawn Sutherland
Associate Director: Thevi Pather

Administrative Assistant:
Karen Boyarchuk

Camosun College has been a leader in

the field of international education since
1983. Starting with an enrolment of just 6
international students, today the College
enrols between 700 and 800 international
students annually. Internationalizing
classrooms, campuses and community is a
priority for Camosun College.

Camosun College International (CCl),

the College’s international education
department, accomplishes this by hosting
international students, sending Canadian
students to study abroad, leading
development projects, hiring CIDA youth
interns, coordinating customized training
and consulting services, and by organizing
international events and celebrations on
campus.

Camosun College International is

the department through which
internationalization efforts at the College
are initiated and coordinated. There are
four units in the CCl department.

= International Student Services Unit

= Customized Training and Consulting
Services Unit

= International Development Unit
= Study Abroad Unit

Through the activities of this department
and each of its four units, working closely
with the Schools and the Departments of
the College, Camosun College contributes
to the internationalization of our students,
our college and our community.

International Student
Services Unit

Phone: 250-370-4812 or
250-370-3681

MTW  9:00 am to 4:00 pm
R 9:00 am to 5:30 pm
F 9:00 am to 2:00 pm

Camosun College has welcomed thousands
of international students over the past

20 years and the number of international
students choosing the College as their
study abroad destination grows in nhumber
and geographic representation every year.
Currently there are students from over 35
countries studying at Camosun College.

CCl provides extensive services at both
the Lansdowne and Interurban campuses.
Dedicated international support staff
include: admissions personnel, advisors,
counsellors, housing coordinator and
writing assistant.

Admissions

International students must be a minimum
of 18 years old by the last day of the first
academic session AND have completed the
equivalent of grade 10 in a 12 grade system

OR possess a grade 12 graduation certificate

from a recognized institution.

To study English (ESL) in Camosun College’s
English Language Development Department
(ELDD), students are generally required to
write a placement exam. Placement tests
can be scheduled through CCI.

To study at the post-secondary level, most
programs require grade 12 English or IELTS
6.5 or completion of Camosun College’s
highest level of ESL (ELD) and may have
other specific pre-requisites. Students must
meet all pre-requisites prior to enroling in
post-secondary programs. All pre-requisites
are available at Camosun College through
the School of Access. For information on
the required prerequisites, see the PDF
document for your program of interest

at: camosun.ca/international/becoming/
programs.

Application Dates

There are no deadline dates for
international student applications.
Applications are accepted year-round.
Please check program specific information
for details on starting dates at:
camosun.ca/international/becoming/
programs.

Programs begin in September and January,
with some programs, especially English
language training, starting in May and July.

Students are encouraged to apply early
enough to accommodate application
processing at CCl and the study permit
application approval process in their home
country.

Academic Advising

Lansdowne Campus: ID 201, Camosun
College International Office
Phone: 250-370-3687

Interurban Campus: CCI 230, Camosun
College International Office
Phone: 250-370-3807

Advisors assist international students with
their academic planning, course selection
and registration. Students may register

in courses after consultation with an
Advisor. Help is also available for medical
insurance inquiries, student authorization/
immigration matters, co-op work permits
and other general concerns.

Counselling

Lansdowne Campus: ID 202
Phone: 250-370-3571

Interurban Campus: CC Main
Phone: 250-370-4925

International student counsellors are
available to help with career and personal
concerns. Stress, anxiety and loneliness
can interfere with a student’s course work
and impact upon the ability to adjust to
life in a new country. A counsellor can also
work with students to ensure re-entry to a
student’s home culture will be easier.

The counsellors have offices at both
campuses. International students are
welcome to drop by the office or phone
ahead for appointments.

All sessions are private and confidential.

Homestay
Phone: 250-370-3685

Although the College does not have
dormitories, it does offer a homestay
service. Students who want homestay
should apply for it two months before they
arrive. Please see the homestay section of
our website for current fees:
camosun.ca/international/homestay

and the application form.

Students may choose to make their own
housing arrangements. Camosun College
Student Society has a housing options
website at myidealhome.com/ccss.
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Language Help Centre

International students who are taking
college level courses can receive assistance
at the Language Help Centre. Services
include assistance with writing, oral
presentations, understanding course
assignments, and reading textbooks.
Students are asked to bring assignment
instructions and a draft copy of their
written assignment.

Appointments are made in person at E 202
or by phone at 250-370-3676.

Medical Insurance

International students must have adequate
health insurance. This is available through
the BC Medical Services Plan (MSP).
Students must apply for this medical
insurance upon arrival. Our staff will assist
with this application. During the initial
3-month waiting period, CCl will advise
students regarding a private insurance plan
available to them.

Orientation

At the beginning of each semester and
term, an orientation program is held to
welcome new international students to life
in Canada and at Camosun College. It is a
chance to learn about the College Services
and Clubs as well as an opportunity to
meet the Camosun College International
department staff and other students.

A handbook for international students and
a variety of workshops are also offered to
assist students in achieving their personal
and career goals.

At the orientation, students will receive
information on the many services available
including bookstore, library, cafeteria, peer
tutoring, study skills and recreation.

Tuition Fees and
International Students

Provincial government policy requires that
community colleges must charge tuition
fees to cover all costs associated with the
education of international students.

Application Fee for all programs

(non-refundable) $100.00

For current tuition fees, please see
camosun.ca/international/becoming/costs.

Refund Policy

Camosun College International fees

are generally non-refundable.* Under
extreme circumstances a refund may be
approved by the Director upon receipt of
a written request outlining the specific
circumstances. Medical or immediate
family emergencies are the only reasons
considered. If approved, refunds will be
given as follows:

a) A20% administration fee of the total
fees assessed will be retained for
withdrawals up to the end of the first
day of class.

b) A 50% administrative fee of the total
fees will be retained for withdrawals
up to 13 calendar days following the
first day of the course for a semes-
ter/quarter or for 6 calendar days
following the first day of the course
for a term.

*No refunds will be provided after the
periods indicated above.

Customized Training and
Consulting Services Unit

This Unit works with a variety of clients
including business, government, industry
and the education sector to deliver study
tours, group programs and consulting
services. Programs are developed and
designed in a broad range of areas to
meet the specific needs of learners. Group
programs and study tours can be delivered
at either Camosun College campus. CCI
staff/faculty often travel to client locations
to provide consultancy services.

As a University of Cambridge International
Examinations (CIE) Associate Partner,
Camosun College offers Customized Training
clients the opportunity to add a Cambridge
International Diploma (CID) preparation and
testing module to their programs. These
learners leave Camosun College with a CID
in addition to a Camosun certificate.

camosun.ca/international/custom-training

International Development Unit

This Unit manages international
development projects abroad and maintains
contact with past initiatives, ensuring

their continued success. CCI’s commitment
to international development is well
established and reflected in over 15 years
of successful project activities in Southeast
Asia, the Middle East, India and South
America.

In partnership with the Canadian
International Development Agency

(CIDA), CCI also places student interns

in developing countries, earning them
valuable, hands-on knowledge, insight and
experience.

camosun.ca/international/development

Study Abroad Unit

Study abroad experiences help students
develop intercultural and second language
competencies — skills high in demand by
employers. The College’s study abroad
programs are offered through shorter field
schools or longer reciprocal exchanges.

Field school locations change annually
but groups have traveled in recent years
to Tonga, Cuba and the Philippines. Field
schools are discipline specific credit
programs offering College courses in small
groups in other countries.

Student exchange programs enable students
to attend exchange partner institutions for
1-2 semesters while remaining registered

at Camosun College. Exchanges change
annually but have been available at partner
institutions in Japan, Mexico, Sweden,
Hungary, France and United States.

camosun.ca/international/study.abroad

Information

For more information about International
Education at Camosun College please
contact our staff at:

Camosun College International
2nd Floor, Dawson Building
3100 Foul Bay Road

Victoria, British Columbia
Canada V8P 5J2

Website: camosun.ca/international
Email: inted@camosun.bc.ca

Phone: 250-370-3681
Fax: 250-370-3689

For current program information see:
camosun.ca/international/study-abroad.

48 4 1-877-554-7555

LANSDOWNE » ph 250-370-3550 - fax 250-370-3551

INTERURBAN » ph 250-370-3550 - fax 250-370-3551



Continuing Education & Contract Training

Administration
Email: cectinfo@camosun.bc.ca

Phone: 250-370-4578
Fax: 250-370-4777

Director: Scott Maclnnis, BA, MSc

Administrative Assistant:
Heather Sproule

Program Coordinators

Blakesley, Catherine

Burton, Toni, BA

Duggan, Susan, CACE, MA
Magahay, Wendy, BA, Dip Ed, MEd
McCay, Lynn, BSc

Pasquale, JoAnne

Phone: 250-370-4578

Carr, Paula, BA, MEd, CTC, MCC

Giffon, Karen, A.A., CPP, Cert. Bus,
Cert. Con. Res.

Graham, Elaine, MA, CPP

Stephens, Karen, Dip., MA

Phone: 250-370-4565

Plante, Ybo
Phone: 250-370-4563

Continuing Education (CE) provides in-
demand programming for people who want
training and skills upgrading on a more
flexible basis.

By providing part-time learning
opportunities, more people are able to
access the training necessary to upgrade
skills, secure certification and explore new
opportunities.

Experience first-hand the current,
professional instructors and friendly
learning environment of Continuing
Education programs at Camosun College.

The Continuing Education course calendar
is currently published three times a year
(August, December and March). Course
Information & Registration services are also
available online at camosun.ca/ce.

We would like to hear from you. Let us
know what classes you wish to see in the
future. Call 250-370-4578 or

email cectinfo@camosun.bc.ca.

Certificate Programs

Activity Assistant

AutoCAD Graphics

Hospital Unit Clerk
Leadership Development
Managing Conflict in the Workplace
Medical Laboratory Assistant
MS-Access Data Management
MS-Office

Pharmacy Technician
Tourism

Travel Counselling

Web Design

Contract Training
Email: cectinfo@camosun.bc.ca

Phone: 250-370-4578
Fax: 250-370-4777

Camosun College is involved in a number
of educational projects, providing flexible,
responsive programs and services on

a contract basis to clients in business,
industry, government and community
agencies. Our Contract Training services
include training needs assessment, course
development, administration, delivery of
training programs and program evaluation.

Continuing Education and Contract Training
(CE & CT) is the department within the
college that manages external delivery of
training and educational services regionally
and nationally. The department employs
professional project managers, all of whom
are faculty members and experienced adult
educators, to link our clients with the
college’s human and institutional resources.
Customized programs can be provided on-
campus or on-site at the workplace.

We represent decades of combined
experience providing contract training
services. The project management and
educational expertise in the CE & CT
department ensures the success of programs
through our ongoing involvement in the
design, maintenance and implementation of
each project.

Camosun College International provides
flexible, responsive programs and services
on a contract basis to international clients.
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Co-operative Education

Administration
Website: camosun.bc.ca/coop

Phone: 250-370-4405
Fax: 250-370-4110

Acting Director:
John Meredith, PhD. (Cand)

Administrative Assistant:
Alvina Snell

Lansdowne Campus: F 128

Interurban Campus: CC 251

What is Co-op?

Co-operative education enables students to
connect their classroom studies to the real
world by gaining work experience related
to their program area. As the name implies,
Co-op is an educational process, anchored
in a co-operative relationship among the
student, the employer and the College.
Co-op students function as employees of
the co-operating employer organization,
and are normally paid at market rates.

At the same time, they are also enrolled
College students, and work with Camosun
instructors and staff to maximize the
learning value of their field experience.
Students pay tuition and receive college
credit for the work term, and are required
to submit assignments demonstrating their
achievement of academic, professional, and
personal learning objectives.

The co-op model has proven highly effective
for more than 100 years in North America’s
leading universities and colleges. Studies
show that co-op students enjoy higher aca-
demic achievement and motivation, and
graduate with higher employment rates and
earnings. Students value co-op as a great
opportunity to ‘earn and learn’, to see
practical applications of their studies, and
to develop valuable work experience and
employer references. Employers value co-
op as a source of eager and well-prepared
talent, and often use the co-op process as a
means of recruiting permanent employees.

Camosun has offered co-operative educa-
tion since 1987, and places more co-op and
internship students than any other commun-
ity college in western Canada.

Co-op and Internship
Designations

Students may earn either the “Co-operative
Education” or the “Internship” designation
on their graduating credential, depending
on their program of study and the details
of their co-operative work experience. The
“Co-op” designation requires completion

of at least two paid work terms (3 in the
Bachelor of Business Administration pro-
gram) of progressively greater challenge,
followed by a final academic term. The
Internship designation requires comple-
tion of one work term, which may be paid
or unpaid, and may fall at the end of the
student’s program. The minimum work
term length is 250 hours for the Internship
designation, and either 270 (quarter sys-
tem) or 360 (semester system) hours for the
Co-op designation. For complete details on
requirements for the Co-op and Internship
designations, see the Co-op office (or hyper-
link to Criteria doc after EMT approval).

Programs with Co-operative
Education Options

Co-operative work experience is available
in only some Camosun programs. In most of
these it is optional, meaning that a student
may graduate from the program without
C0-0p experience.

New Co-op and internship options are being
created. Check with your program or the
Co-op office for current information on
options and designations.

The following programs offer co-operative
work experience leading to the Co-op and/
or Internship designations:

Internship (Optional)

Applied Chemistry and Biotechnology
Diploma

Applied Communications Diploma
Coop (Optional)

Bachelor of Business Administration -
Accounting Option

Business Administration Diploma
(all options)

Civil Engineering Technology Diploma
Computer Systems Technology Diploma
Electronics Engineering Technology Diploma
Environmental Technology Diploma

Human Resource Management Advanced
Diploma

Managing for Government Advanced Diploma
Mechanical Engineering Technology Diploma
Office Administration Certificate

Professional Golf Management Advanced
Diploma

Public Administration Diploma
Coop (Mandatory)

Hotel Restaurant Management Diploma

Admission requirements

Co-operative education at Camosun College
is selective. Students are admitted to
co-operative work terms on the basis of
academic achievement and demonstrated
employability skills.

To register in a work term students must:

= be registered in a Camosun program with
an approved Co-op or Internship option;

= have completed a specified portion
(normally at least one semester) of the
program;

* have a minimum GPA of “C+”;

= have successfully completed COOP 100,
a work-term preparation course.

Additional requirements may apply in

some programs. Students who begin a work
term but do not successfully complete it,
whether due to academic or employment
grounds, may be excluded from registration
in subsequent work terms.

Work term schedules

The schedule of co-op work terms differs
from one program to another. Typically,
students alternate between on-campus
studies and work terms varying from three
to 12 months in length. A “parallel’ pattern,
which would allow students to combine
part-time studies and part-time co-op
employment, is under discussion for some
programs. For information on work term
schedules for specific programs, see the
relevant program section of the Calendar.
It is the student’s responsibility to plan a
sequence of studies that will allow comple-
tion of the requirements for the intended
credential and designation.

The Co-operative Education &
Student Employment Department

The Co-op department co-ordinates both
the educational and the administrative
aspects of the co-operative work experience
process. Prior to the field experience Co-op
staff deliver the COOP 100 pre-employment
seminar, and help students secure work
placements with industry, government and
other employers. They actively promote the
co-op model to the employer community,
and ensure the visibility of Camosun pro-
grams and students. During the co-op term,
department members work with students
and employers to develop customized learn-
ing plans for each work placement, and
periodically monitor students in the field.
At the end of the work term, they evaluate
students on their field-based learning, and
help them integrate their field experience
into their further studies.
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The department participates in setting
Camosun standards and requirements for
experiential learning, and provides leader-
ship and support for programs where Co-op
and Internship options are offered.

Work term grades

Co-operative work terms are considered
Camosun College courses. Work term grades
appear on the student’s official transcript at
“COM” (complete), “NC” (not complete) or
“DST” (complete with distinction). In pro-
grams where co-operative work experience
is optional, the academic credit for the
work term is over and above the mandatory
credit for the program. Work term grades
are not taken into account in calculating
GPA.

Students are graded on the basis of work
term assignments (typically including a
work term portfolio), as well as participa-
tion in structured learning activities. The
employer’s assessment of the student’s per-
formance on the work term also contributes
to the work term grade.

Work term transfers

Co-operative education work terms
completed at other BC post-secondary
institutions are eligible for transfer credit
where:

= the other institution is a member of the
BC Accreditation Council on Co-operative
Education;

= credit for the work term is recorded
on the student transcript from the
originating institution;

« the student is accepted into a Camosun
College program with a co-operative
education option;

= the credit from the originating
institution was granted for a work term
in the same discipline as the Camosun
College program into which the student
is transferring.

Acceptance into a co-op option at another
institution does not guarantee eligibility for
co-operative work experience in a Camosun
program. Students seeking to transfer work
term credit from another institution must
apply in writing to the Director of Co-opera-
tive Education & Student Employment.

Application process

Students interested in participating in co-
op should attend a Workplace Education
Prep orientation for their program area.
Orientations are normally held during the
first six weeks of the academic year, and
are tailored to students in particular pro-
grams or Schools.

Normally, the co-op ‘cycle’ involves the
following steps:

In the first six weeks of the academic year:

e watch for notices and announcements;

e attend a Workplace Education Prep
orientation session for your program
area or School.

At least one term prior to the work term:

* submit an “Application for Co-operative
Work Experience” form to the Co-op
office;

e enrol in and complete COOP 100.
During the term prior to the work term:

e conduct a placement search, with
assistance and guidance of the Co-op
staff.

During the application period for the work
term:

* Web declare and pay the non-refundable
$150 deposit.

By the registration deadline for the work
term:

* register in the work term.

Within 15 days of the start of the work
term:

* work term tuition is payable in full;

* submit a work term learning plan for
approval by Co-op Field Instructor;

e participate in a Co-op on-site meeting
(actual or virtual);

* submit all assignments.

Usually during the term following the work
term:

e Attend a post-employment meeting.
International students

International students are eligible to par-
ticipate in co-operative work terms in
compliance with Canadian immigration
regulations. The international student
tuition fee structure applies to co-operative
work terms.

General Regulations

The Co-op application process includes:
attendance at a Co-op orientation;
submission of a Co-op application form;
and participation in a learning expectation
meeting.

Submission of a signed student application
form is a student’s commitment to comply
with the procedures and requirements

of the Co-op program as outlined in the
calendar and the Co-op Student Handbook.

Students accepted into Co-operative

Education register and pay a non-refundable

registration deposit of $150 generally one
full semester or quarter before the Co-op
work term begins and prior to the first day
of postings. This deposit must be paid at

least three business days prior to registering

for the work term. The balance of Co-op
tuition is due and payable 15 days after the
start of the semester/quarter in which the
work term takes place. Specific details will

be provided during Co-operative Education
orientations and on the Co-op Schedule of
Activities. (See Co-operative Education fee
and refund policies).

Work terms vary in length according to each
program’s schedule and are related to the
student’s program of study and individual
interests.

In order to receive credit for the work
term, student-developed positions must be
approved by the Co-operative Education
faculty.

International students may participate

in Co-op programs unless excluded by
Canadian Immigration Regulations relating
to employment. The full international fee
structure will apply to international stu-
dents on Co-op.

To graduate from a Co-operative Education
program, students must satisfactorily
complete the minimum number of work
terms and maintain the academic standing
required by the program.

For further information on Co-op, contact
the Co-operative Education department:
250-370-4405.
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Distributed Education

Distributed and Distance
Education Opportunities

Camosun students can choose from many
courses and programs whose faculty use
the Internet, streamed audio and other
communications technologies along with
print materials to create a dynamic and
interactive learning environment. Some
courses have no requirement to attend
classes, while others use both face-to-face
and distributed components.

Advantages of Distributed and
Distance Education

Students can:

« develop the tools, abilities and attitudes
to be successful in life-long learning
endeavours;

= enrol in courses without commuting to
the College on a regular basis;

« often choose their own study times;

= join in electronic discussions with other
students;

* have the opportunity to learn about, and
with, technology.

Success in Distributed or
Distance Education

With the increased flexibility and access
offered through Distributed Education
comes increased responsibility. To be
successful in a distributed or distance
learning environment students must:

= be active learners by taking
responsibility for their own learning;

e be prepared to initiate and be involved
in meaningful interaction with other
learners and the teacher;

= be highly motivated and capable of both
independent and collaborative study;

e be able to think critically and
independently;

= have, or be willing to develop, strong
organizational skills;

* be able to function well in a variety of
learning modes and with a variety of
learning materials.

Admission Requirements

e Students must satisfy college admission
requirements as well as individual course
and program prerequisites.

Tuition

Tuition fees are outlined in the Camosun
College Fee Schedule and are payable
according to published fee deadlines. As
with traditional course offerings, financial
aid may be available to eligible students.

Distance Education Opportunities

Camosun offers a variety of courses through
Distance Education. Some courses require
the permission of the teacher to take in

a distance format so please check course
requirements.

As course offerings may change each
term students are encouraged to
contact departmental Chairs for specific
information.

Currently, most distance courses are
scheduled for specific dates using one of
the college’s scheduling models (semesters
or terms). Most distance courses permit
students to do all their learning off-campus.
Others require some sessions at college
facilities such as laboratories. Most courses
in the Public Administration program are
offered in a seven-week format. Check
CAMLINK for start and end dates or for
more information regarding the Public
Administration program and courses refer
to bus.camosun.ca/padm/courses/descript.
htm.

Distance Education courses are identified
in the College timetables with a

section number that begins with a “D”
(for example DO1).

Camosun and BCcampus

As part of Camosun’s commitment to

meet diverse learner needs, Camosun is
participating in the BCcampus initiative.
This is a collaborative effort between BC
post-secondary institutions to deliver online
courses and student services through a
unified, web-based structure. Students
registered at Camosun can take online
courses at any participating College in
British Columbia.

More information regarding available online
courses can be found online at BCcampus.ca.

Following is a list of full Distance Education
courses typically offered at Camosun:

School of Access Programs and
First Nations

BIOL 060 Introduction to Biology

COMP 030 Fundamental